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PROPOSED COURSE STRUCTURE BBA 3 Years (Ansual Sysiem)

{For Regslar Students)
BA Finl Year ==

Grong Paper Number and Nane Theary | Imermal Totl

:
5
:

Crrop | Paper1 Prmcples u[h'lnrﬁpr.rrl
Paper [l Communication Skils

Gieoagp 11 Paper Il Mem Econcemcs
Paper IV Busneis Sucsics
Group 111 Paper ¥ Francal Accouning
Paper VI Deniidss Mathomot cs
BB A Sccond Year

X0 10

100

X0 100

sal5g&ss
=

Geowp 1V Faper VIl Markeing Managerment
Paper VIl Marketing Research
Group ¥ | Paper IX Fancal Management
Pager X Project Management

Grong Vi Puper X1 Hrmn Rescarch Masagemend
Paper Xl Onmmaiodal Hehavioar

BEA TEsl Year

20 100

20 10D

EEEES53

20 100

Girengp VI wﬂllhmtﬂil I:Ir-l:‘?puwl
Paper XIV Masapement Information System
Geoup VIII | Paper XV Beniness Emacamecn

Paper XV1 Buniness Law

Group 1K Eectaes )

Eective A Markeling .

Paper XVTI Comsumer Behavost

I Advertmeg M wagrmee L San, Poraton
O

20 100

& 3|& &

X0 100

e [ : France
"o Paper XVII Working Captal Manageenen: 40 - 100
Paper XVIIl Corporsic 'I'Dl:lﬂﬂ 40 -
Elecive T - HIEM
Paper X¥11 Human Resowees Devebpment
Paper XVIll Wages and Sabary Admistution

(The Student & roquired 1o skt any one gkctive
fom eectve A Band C.)
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SYLLABUS fergpsi
BBA First Year Midtp, posr od

Groap | F9 |

Paper W4 9% | PRINCIPLES OF MANAGEMENT Teusia frgm o
UNIT=1 Definlilon and Meaning of Management, Functioes and Respossibilities of
Manapement, Role of manager, Principles of Management. School & Thoughts of
Management, Functional Arcas of Masmspement,: Production & Opemtions
mamagement, HRM, Financial Managemenl & Marketing Masagemenl.

wive @ ofhm o od, oioem & vim o o, pdun o afem, e @
g, wmoe o Boarn 0F e, woe o s 89 A |
wETe e deue v tafle veua sor Boae gdom)

UNIT = 1 Panning: Process, types and Significance, Flanning vs Forecasting,
Objective, sirategles and Policies, M BO, Decision making: Process & Sigaificance.

Barem « fisw, wer o0 Fpa, Redow sow quEpm, sgRen, el od
Wi, srdeelt pro vevm, Rl v od R

UNIT =11 Orpanidng : Najere asd Forpose of arganizeg. Imporisnce amd process
of Ohpanisisg. Deparimsptation. Orgashations] structeres and design © types asd
relevance. Lise and Stall relathanship

dwst o« oy moogien, e o o o0 A, frewloet, deenes @
e Heww, e 02 weEeee, ton o e He

UNIT =1V Dimetion : Principes & Techmigues, Motivation : Types & Significance,
Mmlow's Need Hierchy, Theory X & Y of Melivathon, Leadermship: Stykes and

Imepartanee,
o sy NP S - G P G S
dvnm, i X v Y g, dgm o B o enemn

UNIT=-¥  Coatrelling : The system and process of controllng, Control techeigues.
Coordipation: Meaning, Principles and imporasce. Extermal and lolermal Co-
ordination. An overview of Strateple Mamagement, SWOT Amahss & BCG Matrix.
Stratepic Alermathe - Choice & Fyvaloation,

ﬁim-ﬂﬁnﬂﬁmﬂﬁ.ﬁm'mrmﬁamgr&ﬂ;mmm‘m

W mEn wawow, FEeE woa W o, SWOT feer © BCG
Tore (e T o SR ot

SLCGCESTED READINGR/NEM Ter:

. Kootz ¥ snd Welhrich : Mansge ment, Internsiions] Stedent Edition, Tekye 1950,
. R Agrawal: Crrgashvation & Masagement MC Graw FIL New De i 1982
. Newman aad Wirras, The Prooss of Mansgement: Concepts, Bebsvicur and

Fractkes, FHL
. 5. M. Shakha: Pﬂulphiirﬂlnl;ruut.mm o Agrs (UP)
fﬂ'ﬂj‘ﬂ .1_
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GroupEHE |
PaperW#sas [l COMMUNICATION SKILLS/ gtww shtery o

UNIT-1 Definition and Process OF Communication Fssentiah OF Flfective
Communication. Barders o Communication. Role OF Commuonication In
Organizmtional Effectivencss

wmn @ ofw o v, vemmendl diwm of afdedwm, sitww o)
Ty Hoven # wtww o st i
UNIT- 11 Public Speech - Com Position, Principles, Specch Delivering Skills,
Group Discassion Do's and Dos'ts of GD"s Communication in Commitices, Seminar
And Coaference

HIEeT: AR fhgren od s e, wap oftooh em @y, e a wd
UNIT-11 Non Vertal Communication: Meaning, types and Importance. Listening:
DiMerence between Listening and Hearing.

SR Hiuw: se,ue v e, e gee od g o oo 3 ke
UNIT-1V ~ Dmfling of Notices, Agendas, Minutes, Job Application Lettens
Preparation of Cumricular Vitac

gEe W i, eriad, s e, sdza ow ol sds

UNIT-¥  Business Correspondence Essentiss  Of  Effective  Husiness
Correspondence. Structure of Business Letter Types of Business Letier — Enguiry
Reply Onders Complints Circular Letter

EENGS THEE, PEgY EEEies OYER 0N REA, WA uE S 3,
wEEras TNER @ ver geene, siieer aadv feewem ow od ofiosn

SUGGESTED READINGS/HeH T

*  Hao Nand Das R P, Communication Skills, Himalsya Pablis House, Mumbal

. .'I-'Irh‘.lﬁll ﬁl{;l-llhu M. K , A Haisdbook of Commuonlcation Skilk Proctices, Radha
Pub., New

¢ Ninha F.K., Business Communication, ol FlH.lI..I.lﬂ Homse, Mew [Eelhd

- ¥u ;,m & Peck Charles E. , Efecthve Hisiness Commuslcation, Tata MeGraw Hill,
New

ety % o D
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GroapJ3E 11
Faper/TEOTs 111 MICRO ECONOMICS/ 7w sefoms

UNIT =1 Indrodme tion to economics. Definkloms of cecosambcs, Natere and Scope of
Economics, Significance and Evelatian of Micro Ecomamics. Functhom of Mamagerial
Ecomnamisi,

st m ofiem, wdvrem o ofhewo, sdwem o opl ol dW, g e
= wfs B o m, el sdmes & el

UNIT=11 Concept and Law of Demand, Law of Supply. Coscept of Marke:
Equilbriem, Elasticlty of Demand, Demand [heterminasts.,

#n @ Pon @ murw o @ Brew, Bom dgem o sowen e & A,
# & faohm mA

UNIT - Uiility Anaksis, Marginal Concept of Udlity, Iodilference curve
Amalvsh: Assumptions, Properties of Indifference curve, Theory of Consumer Sl

oSy fagdow, Wb JuEfen o smomw, AoEnn o Redew, A,
A on o Rfmalp, swiow ot sen = R

ISIT=1V  Elemenis of Cost. Factors of Production: Theory of Rest, Theory of
leierest. Theories of Profit

= & me, soEm & mw, smafeyd & P, e & R, o @
Frgs=t

UNIT-V  Natosal Intome: Esfimaies asd Ambsis (GNPNNP,GDPHDI),
Methodks of Memerement of Natiesal Income. Types of Marke! Structure. Perfeet v
Imgerfeet Market. Trade Cycles,

b wrm: s od el (GNPNNPGDRHDY, war wewm & v,
T Y AT, GO O |

SUGGESTED READINGSEEM W

Sinka ¥, O, Pristiplon of i emsmdin, Soklngs Naawas Fablication, Ages
Adlbary, M, Huslneen Frommles, Larel Backs, Now DIl
Ehsgra, (F P, Viaagerial Froassry, Mew Delld, TRRL 1985,

03] 0813 d}"lnlnll.':’“""'i

r"'h; “
%‘E!-ﬁ‘ ﬂ‘-.Lu

~4
=

Kowinwylsaaii, A. Meders  AMigre rn-—k&'hhl-. Maw  Yerk
pellealy R Mﬁ:n
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CroupTg 11

PaperWeaTT IV BUSINESS STATISTICS /s TR

'-F:"‘l:l'-l Meaniag and Definition of statistics, Statistical Investigations, Laws of
Statistics, Scope of statisties, Limitations of Siatistics.,

Fte @l v ofnamn, sty sew, wie & Ao, et &, i

# Fom
UNIT- I Colection of Data, Presentution of Data, Frequency datribution, Primary
and Secondary data.

TS F T, T W e, anEwa e, s v R ww

UNIT =11  Messures of Central Tendencies: Mean, Median Mode, Geometric mean.
Harmonic Mean

i mfa & nm ma sl o epes, TERR e, e TE

NIT =1 Mesore of Varfion: Stnpdard Devaden, Mean Deviotion sed
Skewness, Time Senes Anahsis,

T wm e e, ma e o foveen, s sfaren favdmen |

USIT=-V  Correlation & HRegrestion amalsis, Karl Peamon's co-efficient of
correlation & Regression Lines of Regression. Sprarman’s rank correbition Indes
amEmde .

apsey T wiree feden, v freda @ weedy o Wi s, wiTEe
A Ty, TR W ETET Ty, T

LUGGISTED READINGNS ﬂ'ﬁ'li oY=

#* [.%, (fksnce: Fostomewtal of % tutinGra, KBk skl & Fabn bl

. Coaptn, 5.F.: Busbnres Sesiivsics, Subtan Chand s Soms, New Deibl.
Y ol
Ty 19 oy el ™13

e
o
’ W
Cov i ot




Group /F=E 111

PaperUes s ¥V FINANCIAL ACCOUNTING! Tardi Srtessy

UNIT-1  Accounting and its place in business and relationship with other financial

areas, Double entry system. Book Keeping- Meaning, Advantages, Concepls and
Conventions, Maragement Aceounting - Cocept, Need, Importance & Scope.

TR # St i it v o AR ey e den worel S yemare onf wm
AU U ORI, WO FREIS — ST, STORaER, TEe U4 &9 |
UNIT-11  Type of books of aceounts and their Preparation. Journal, Ledger, Trial
balance, Depreciation

o e ¥ e vl A ol = e v

UNIT-IIl  Preparation of Final Account: Trading Account, Profit & Loss Account,
Balance Sheet.

aifim Al o Py, o v, ol E, R

UNIT-TV Cost Accounting: Records and Processes, Bank Reconciliation State ment,

Royahy Aceounts, Accounting recond in the book of lease & landlord (when royaly s
less than & mome than minimum renth

e S ol vl wiEm, oF e e AR e o, op o
R F TR Wil o afien g e e 3 wm o @)

UNIT-V Hire Purchase Accomnts: Accounting record in the book of purchasee and
vendor. Budget and Budgetory Control

fie = B farm e ) &) ool d dalEe awe o el Fewe

SUCCESTED READINCS/HTH T

W Gerewal, TS5, . Dowbie Extry Book koeping Accounioncy Princpies, Sulianchead & 5o,
Mops [lelid

Coupin, R L Adasced Accosntng. Sultisthisd & Soss, New Delbd
. Anbony BN asd Reece, J 5 , Accounting r.—r....-mn.i*m Hime weed, Blines, Richerd D

f ?)L g
ﬂ%‘fﬁjﬂ uﬂh—*t&ﬁ‘j
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e At
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CroupTaE 111
PapenTEaTH VI BUSINESS MATHEMATICS | ETasiys aifts

UNIT-1 Introduction to Sets, Forms und Types of set. Venn Diagram. Basic Operations
ai Set. Union and Interscction of Ser. Demorgan’s Law for o sels,

T m ofe, wEEm & e o dow, W tof, waee SmOEH
W, FYEN W GeE 0w, @ wep & B deitda o R
UNIT-11  Lincar Equations in Two variable. Solution of Linear Eénfiﬂ!. Linear

Equalities. Sohition Set for equalities. Graphieal Solution. Quadrtic Equations. Root
and Coefficient of Quadratic Equations. Relation beiween Root and Coeficient.

Intmduction 1o Lincar Programming. Formmlation and Grphical Method.

B wd w e whem, R owiem = maiss wm, Bum adee W
e o aE ae @ A = A, W o o oofen, e o
Ferms fifiln)

UNIT-1l  Determinants and Matrices, Matrix- Definition. Types. Basic Operation
on Martices. Tramspose of Matrix, Determinants. Minors and Co facior. Adjpint and

Imverse of Martix,

it IrEp-agE ORhATN, BET U4 SN[ O STOWET BN, MOE @ uh,
AnfE, FTaTERAE Ud HEEUE, TR UE BjRRA R |

UNIT IV Limits, Continuity and Logarithm, Dilfe rential Calkeulus: Differcatiations
of Algebric. Exponential and Logarithmic Function (Introdectory), Legarithm-Use of

logarithmic Sormulac,
ofrm, RrEmm o8 aEPe, Jwew oRwUdm o @@ oew,  oReeE-
EETeTE, ERE T 9w

UNIT-V  Cakulus Integral Calenlus: Standard formulas om Algebmic. Exponential
and Legarithmic integral. Definite and indefinite integral (Introdectory ). Maxime and
minima Functions.

-ty wEE, wy whm @ ops, asfiew, ffen sfie @
siftflaaeen sfima (vhow) =@mn o Sibess oo

SUGCESTED READINGS/HTH Fen

. V. Swndarcias and 5.0 Jevoetan; As Intreduction to Dusinres Mathematics, 5. Chand & Ca

Put Lid MNew Delkl
& M. Haghavanchari: Mathematics for Mansgemesi - An Introducdios. Tats MeGraw 16

Publinblag compy Lid New Delbl

10

. &M Shakly Bwtinesy Mathematies, Sahbiys Bhawss, Agry 11.-1':!
Mt Fs—-i? g e Al o
o3alv o3 | b1 1S /e

N o

3
S?n"‘i!l e 9 L
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PROPOSED COURSE STRUCTURE BBA 3 Years {Anmual System)

(For Regular Stedeots )
(A Fint Year
[T i T et L T Theorv | Inicmal Toml
£ iisgy Peper Sumbot ad Mane ¥ Marks
Marks
G | Taper | Pricples of Maraporcs! 40 a0 100
Praper 11 Conmunicativn Skl 40
e T | Parer T S T Al 0 100
Tageer 1% Tusineys Statistics 40
Do 11| Paper & Fromcal Accouing 4l 20 100
Papes V1 lheress Madhermtios 40
[ TEFA Seconil Vear
i i 5 —
Giroap 1V Paper VI Makvirg Miagemenl il 1 100
aper VIIT Markctng Rescarch 40 d
Grap v | Paper IX Femncinl Managomen 40 1) 1
Paper X Project Mesapemon] 40
Group ¥1 | Paper A flaeun Research Manapement 0 0 10
| Paper X1 Oeraationa] Belunoas A0 ‘“
I_-!LH..'I. Thind Yerr
i T | Tamer NI T eroprencarel Devekpmenl a " 100
Peper K% Managemont Information System 40 :
Tenm VI | Paper AV [hedess lmeonmer 0 - 100
| Fapor XVT Pusmcss Law AN =
Groap IX | Elctves |
Ehxshe A © Markeleng
Paper XVl Comamer Behaviour
Paper X VI Ascmnrs Mg & Sl Froses
-‘EF i
Fiictve 11 . Finance
I T | Paper XVTI Werking Capial Mangement a0
Paper XVTII Corporate Tination atl 20 100
i1
Flecthve ©: HEM
| Paper XVII Hhamn Besources Iesiopmem
Paper XV Wages and Sakin Adnapimtion
[The Stdert & requred 15 szl any one cleclhe
from elecing A 18 and C.)




SYLLABUS g

BBA Second Year! ot Fieftar mef m-m Yo
Group @ IV
PaperU8aTH VIl MARKETING MANAGEMENT! Fuvs e o

Unid -1 Nature and seope of marketing, Seling Vs Marketing, bask concepls and
approaches. Marketing manapement philosophies, Concept of Holistic Marketing.

T o vl v & e o Faroom v e 2 ot Pt ey i,
famer & apmaRET |

Uit - 11 Market sepmentation, Marketing Mix, Marketing Envimament,
Marketing System, Marketing researnch.

arar v e foor fros e fygos wome fges i

Unit = 111 Product Strutegy. Product Classifscation & Product mix, branding and
packaging decision, Integrated Marketing Communicntion. Promotion mix:
Advertising, Publicity, Selling, Sales Promotion and Public Relations

TG TR, FE wie v e Fa e vl S Profa, veltam fimors
s awq v frams wen fiee freg b o O e

Unit- 1V Prcing decision, meihods of scifing prces, pricing stralegies prodoct
promotion. Consumer Behaviour and Decision Maoking.

= Profem e e 2 frfiret v Pl =g = oo del ol TR
Fof

Uni- V Channel of distribation, Factors aflfecting choice of channel , Types of
intermedianes and their mles. Types of Retailing, Retall Mapepement, Intermet
marketing, Service & Nos-profit Marketing.

Rrerom anfireed anfan et @ mrfe &1 a8t A ARl E TSR T I i

5 TR F TR, G @R mdee, geee s, 9 wftn @ e amved
e
SUGGESTED READINGS T e

& Philip Kotler, Prisciples of Marketlsg, Preatice sl of lnda
& Willsm J, Stasten, Fusdimeacals of YVarketing, Me Gros, New Daelhi,
& %5 BEsmmeaml & 5, Nomakemsr] -Sbrketing Alssagement, TMIL, Pobdication Fifth Editien,

[
l;f%m‘ i?ﬂm g)l;h'\%w

o7 |~
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Group g IV
Pape o ¥ATN V1N MARKETING RESEARCH fgera ofter
UNIT- 1 Probiem formulation and statemest of micarch, Rescareh process,

reseanch design - exploratiry miranh, deseriptive research snd experimentsl research
desigm, Deciion Theary and decivion Tree,

Mmup

UNIT- 11 Methods of data coBection — olmernationil snd servey methods.
Qucstionsaine Design attitede messrement e chnigoes,

USNIT-1 Adminstretlon af Unrs,
statbtical wechnique. Tabelation sed amzh
Testbag: Ohi = squsre, ¢ best & ANOVA

ahw:m.mmﬁmﬁm_:hmmwmm;i

ﬁrﬁ‘wﬁnﬂmﬂ,ﬁﬂhmﬂnﬁ_hﬂﬁuwtrﬁmuﬂ—m&q&nﬂm;&
frerm o Ferdmrs

sample design, selecting an Epproprate
s of dats, vealing teebnigees, Hypotbess

UNIT- IV Comcepé amd Objethes of Marketing rscarch Atvantages and
Emitatiom of Marketing Resesrch, Probde ns spd precautiom m Marketing resrarch
Ambileg Competition and Comumer Markers,

ﬁuﬂﬁnhﬁmﬁﬂm,ﬂmr#quﬁg:mm.ﬂ'mi
maeen) pd weulid, vivdifine o oo oo o Bl

UNIT-V Types of Marketing Hesearche Comumer Research, product macamh,

sales ek and adhvenihisg nesearch Varow hsee Enohed and rEhics in s rkebing
resenich

e iy gy mhmﬂumrhﬂhuﬁumﬁrmt‘uﬂm
mﬂnﬂnﬂﬂmmqmlﬁﬂﬂm

sl Ten sranseasEee] da:

hoari. 0 M, Brivarch Vitkaldegy, kalyumi Fwllivsise, Ses [Dwikh
Fbar, Phupd J Br, Swrwey Siribek, Sage Pl N Dald

Malbatrs SO, Slarkotiag Mosradeh, Piirvem, Sew (il

Gf, Brrry, Mabibag Mevwail, 1VAL Sew Dallki

\“/ Ty G M‘fg’tﬁ'ﬁ
ﬁ‘]ﬁm 3 o Yelinayy “
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Paper AT IX : FINANCIAL MANAGEMENT/ Rwfio miem

mm4yo

URIT-1 Finance fanction and its objectives, tools for fnapcial analysi,
capitalimation, over capitalimtion sralysis, under capitalization, Concept of Value and
Retum,

Paly wd o ped wim, Bl Redm o0 sshe, g, afinjsfem
e, e ol wEr od wema o) s

UNIT-1l  Hutio snalysis, funds flow and cash Mow ambais, Meaning
Interprettions of Ratios, chassification of ratio,

s Redew, U oo o b vop Redo, e wowd of mET,
¥ o T |

UNIT-111  Working capital management, capital structure, source of capital, Cost ol
capital, financial and operating leverage, oplimum capital strocture, Theories of capatal
struciure, Faciors influencing capital strecture., Clasification of Working Capital,

Adequate factor determining the working Capital requirement mamagement of
working capital

miE O pEuw, Gt dww, R @ wiw, 4R o mem, BEm @ e
e, sme G do, @b dw & g, §ft dw o mefm o TR

mm, wiftE o m whiem, odkfe g o awwew o Pote TR TS
vHE Am, TR ol o v

UNIT- IV Capital budgeting, metbods of investments evalustion, poylock period
and accounting rate of reiurn, dibcounted cash fow method and internal mte of return,
Introsdhuction 1o Investment : CAPM, AFT Modeb & Dervathves.

g e Bt gehen o i phimma = @ dEm @ =R T,
wifer hoex porg Pfim pd EeflE wm zr, Bl om oftEm o caPM, APT
iz v Ehifem)

UNIT-V Capital structure decnion of the firm Sharcholder Value Creaton,
div kderd poyment and valuaiben ol Fires daiddemd |'l:|h:jr al the firm, Determina oty of

dvidensd policy & Types of dividend policy, [lire purchase asd Venture Capital

od @ B g dn Bela, deure P oyew, oW pEisa od A
s, o @ woaiv oA, e A o Rokes & e B @ o,
w od 3ow e

SUGGFSTED READINGSATY o

& Wil Disrne, Jemen © ¢ Plesseliol Decislon makisg, Prestice (s, Mew Deibl

g,\t/u;iﬂ%ﬂ A i
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Q‘}- ....':i" e W {il"-‘tm-lur Eﬂi b



Group@aE v

mm ue
PaperTEATT X: PROJECT MANAGEM ENTY ufremm viun

UNIT-1  Gessration and Screening of Prject blea; Copital Expesdimure;
Imponance & DiMculties.

it fror & 3o od ote, 5 o, e o oRenda

UNIT-T1 Market! demand & sitmtional anabsis technial anabib: snalysh of
pruject risk; soclal cost benefit anshsis,

oA W i Refee i, seshel ndew, ofm o Redoe, i
A o g |

UNIT- I Muliiple pmjects & comtraints; Network Teebpiqoes for Projeer
managemend, Project Review & Admisairative Aapects.

ffirn oftfwemd of g, oRidoen oo o derd monitd, offdose miler o
T O |

UNIT- TV Project Financing is Iedia; problem of time & cost everrun in public
secher enterpnives in Indsa.

Wi A ufidorn fen osmeen, s @ meielns @ @ oot A v oF Eem
A 2w

UNIT-V Assesameni of tax burden of varlows projecs, making compansive
srahsin; Environmentsl appraissl of projects- Financial & Technical Envirosment

ffism offformst @ mr wr m Bwfm, g fewdew, oftdomnod =
ndferfta paiem- S o melhed cufem

SUGGESTED READINGS:HzH da:
s Chandra, Froiasss. Projeco:; Fromradon, Appratisl, Dedptileg & lsplhomesd sl e,

s Absje G K& Gupia Havl, Sybomatic Appeaach 1o srone Tan, Allsbabad, Bharatl.ow leusr,
1997, Dikaita V. K. Modrrs Worklng Copital Managemeat, Siew Delbi, Aamad, 1597,

Va-— gl o
A i

SxV o
Qe yo
T e
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Group &g VI mmub
PaperT4ATs X1 : HUMAN RESOURCE MANAGEMENT/ ®Ta Samos waa

UNIT-1 Concept and functions of Human Resource Management, Structure &
Hole of Personnel mamagement in an Organisation, implementation of Persoancl pelicy,
The Future Challenges of HRM, Intermational HRM.

WG A O S sEoen o, daex § wiie wuw o g od
dor, mis @ w e, W danw e @ ftw o gAfe,
SR WA A=W UEL |

UNIT-1I  Stratcgic Management of Human Resource, Staflfing Policy and process;
Management Planning, Job Analysiz, Job description, Job 5pecification, e ruilme nt,
Selection, Induction, Placemend, Promotion and Tramsfer.

ey w e piom, wfter @ i uism, v Beew o
Bedur = fem =t R, o wes, ool wowm, W@ty ®
T

UNIT- 1l Manpower Trainisg & Development. Employment  truiming  and
Development, Employee Training, performapce Appraisal and Potential Appraisal
Emplayee Maoral and Froductivity,

ety sfirewr od P, dwee wibeer od e, seRd dftes, R
Vpaiew Ud ST A, ST ARt O I

UNIT- IV Wape & Salary Adminsimtion, Job Evaluation & designing, Salry
Structure, Compensation Management and Benclis.

A vd dow wmrew, o Eaies ol o, S e nRwfie i o
HWHI

UNIT- ¥ Manspement of Organbational Clmate & Indwstrial Relations,
Industrial dsputes and puricimiive Management, Gricvance Vs Dispute Grievance
Handling Procedure, Disciplinary Action, Conflict Management and Negotiation

oeas morr wiow o Swifies dee, dshelfve Bew o mmwle sEow,
oftien warw frme, offtca Brrer oidsm, sswEars ol sl woa
FaEg |

SUGGESTED READINGS s aien

o Ruisoms Dever, Porseane Mansgement & [ndeairisl Brisilom, Yool Docka, New Delid
s Eibwin Philip, Pringiples of Poryosss] Mosagement, MeCraw HIL New Dbl
#_ . B. Mammeria, Perioanel Mansgrmesi, Tals MeGras 15E, New Delkl
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Group'HE VI mm-4o

PaperTEa0H X1l : ORGANISATIONAL BEHAVIOUR/ TIeaens @aei

Unit- 1 Concept of Orpanisational Bekaviour, Coniributing Diciplines 1o
organisational Behaviour; Backgroundlistorical perspective and Framework of OB,

CACAS TS ) SRR, WEAS SR W ST HRrTe, I
e =t qesn s ofe od suden)

Unit- 11 Individual Behaviour, Personality Perception- Percephual selectivity,
Perceptual organisation, Social Perception and Impression nmnagement, Attitudes and
Values, Leaming and Re- inforce ment.

TS T Y UM vEu, A ud A, St o e

Unit- LIl Leadership- Concept and Theories of leadership. Qualities of a pood
kader. Group Dynamics- Group Formation, Nature of groups, Remons for pining
Groups, Functions of group within ongansation.

- ST g @ Rrg, s G @ g, wwp il g R,
i vl wep A ofim B @ we, Faew 8 sieefa wop & o,

Unit- TV Stress Management- Meaning, Cause, Effect and Coping Strategies for
Stress, Wark Stress, Organksational Change and Development,

FaE ph- T UE A F e o onifvel, w0 oem, daeanrs
uived= oo Fraw

Unit-V Imte rmational  Dimemsions of Organmisational Behaviours Equal
Employment Opportunities, Omansational Culture, Mamging Cultural Diversity,
Leaming Orpansisation

ST IR ® suroein SRR, TAW AR sEEy, AnsAens Heg,
Tirgles fafge waow, sftas dwe)

SUGGESTED READINGSHEW T

s fesblim 5P, Ovpashisiions] behavbsar, Tih ed, New Delhl, PIIL 199
e Siagh Palip, Emetiosal intelligenes st Work, Hesponse Dooks, Sage Paliicatioss, Delhi, 2001
«  Hwie, F Esnd Connlegs, TG Organimiion Developss sl and Change, 2rd editien, hew YVerk,

" ;‘:::;;:ﬂ Lma, Orsganbistiona Rehindosr, Tel & Caves, New Dedhl THML 198%, FH/
gﬁ;}( ol 19
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PROPOSED CODRSE STRUCTURE BBA 3 Yean (Anmal Shsiem)
(For Repular SMudeeis]
r[il-'lu Finst Year
.I {wvim T Tager b e San Theen | Ingerral | fotak |
| | [ nfasks | \ssesriem | ks
i i = | iarks
[ G 1 faper | Urmuples of Managmnt 40 0 100
[faper | Conmuneaivs Skik 40
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1 Paree 1% Tespaaa Strisdis 1 40 i , |
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A Scrond Year
Cotu 1Y Pacer VI Madketey Mamagrrrent A0 a1 ! 100
| Pagper VI Sharketmg Reseanch JiD - -
MTemm v | Tanc s | racal Sanagemet a0 '
| Fofe® % Propat Slanigemnuent l a0 =4 ) LY
[Urmm %1 | Paper A1 Fiammn Rescarch Magrment 40 - 00
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SYLLABUS e
BBA Thind Yeardi ity oo od
Group /9 VI
Paper/ wrams X1l : ENTREPRENEURIAL DEVELOPMENT » wufiam frers -

UNIT = 1 = Concept and Nature of Entrepreseurship and 551 Entrepreneurial Trait,
Types and Significance, Role and Importance of emreprencur in cconomic growth,
Gevernment's Policy with reganks to 551 and Entre prenvers,

# sufie = swm ol yfe), sofed od Ss1 @ wEe A weE @ il

UNIT - M - Estreprencurial Development programmes in [ndia, Hstory, Support,

Obpctives, Stages of Performance, Entreprencurial Enviroament, EDP and their
valuation.

s A ofhw froe woiew v, wem sgiw Booen @ w®m, aofeen
e, Jofhm femm oaden pd EEeA

UNIT - 11l - Estreprenewdal Behavior and entrepreneurial Motivation, Achievement
and Management suctess. Innovation and Entreprencur. Enfrepreneurial Soccess in
Rural Areas and Government policies thereol,

Jofir wmEr 8 mofRm fRbewm, JveRmai od vivelm weem, s oo
arft, aoflen o arftor ew & Towen ©F FEA wEe o Sl

UNIT - IV - Establishing Entreprencer System, Search for Bumsiness Idea, Sources of
Ideas, ldea Processing, Inpet require ment.

wthm A vl o fifiml, ooafes el o @w, Rod & =fm, R
ofimn s amEscaRnd |

UNIT -V
Souwrces and Criteria of Financing, flxed and Working capital assessment, techaical
assstance, Marketing assbtance, Sickoess of units and Remeds) assstance.,

finfronr =i of Awe, @ of oRhfe ot @ Refm, aeieh e
foroea werom, gond ot vw o @ o & I

SUGGESTED READINGS/ETH T

# Dissi Vasant : Small Seake Indwtrial & Enterpreseunship Himaliva Peb
Haose, M umbbeal|

* M.B. Shukb : Entreprencunbip & Small Bosiness Management, Kiab Makal
.I.hlul:-d

edings of X/XI Bicnalal Confercece Proceedings on Entreprencurship

Jﬂﬂuﬂ well Pallishers, New Delhi ﬂi
betfis & i oA
*-,#WW/%;H"«' Wﬁﬂﬂﬂ




GroupEaE VI

PaperTW @ XIV :  MANAGEMENT INFORMATION SYSTEM/ Wi §a o

UNIT- 1

Managerial isformation system definition basic concepts frame work, major trends in

technology application of information techmology, Intformation Theory and Resouree
Monagement, ERP, ¢-Business & e-Govermance.

VR T owell: wfnim, T s, T et & A seehed s
T T, R W o wane weae, Erp, i-frerm v d-made

UNIT-T  Systeos appreach te MIS, operating clements of MIS, MIS and decision

making, Network and Virtual Organisation, Knowledge Based Epterprise - Systens &
Processes

ey e el # e T, vy R vord) 4 ofime o Bl deaie ol
ThEA e, W amaiiE Tee-wer o wiEn

UNIT-II MIS strectures on the basks of musagement sclivity and organisations]
functions, Synthesis of MIS siructure, Types, Flexibility and ies evabmtion, mlke of MIS,
at varlows levels vie operational, planning and contrel

wen fwmall ¥ amm o wde e vore 2 v e o, meet e e g

dvdm W, FEEE T g shanesers, B T Pitem ¥ owr mowy
TET T = e

UNIT-IV ~ Need of information, levels of isformation handling, charcteritics of
information st varous eonirol levels advantages of computeriesthon, Ther lnvolvement

TN W MTEEE, I vdeA & W gl i ffim W & e W@ g
Fersrey e #t wrfisr

UNIT-¥  DSS, Dats Mow diagram, dats dictiousry, Data Base Management System

(DBMS), RDEMS asd word prcessing, clectronie spread sheet and mueagerial
application. Use of compuler in mamage rial operations,

&S, FeE T i s aite w dw Az frem (DBMS), RDBMS o o
i, gl dradie o wdualtn rprim mrvetto o o drger ¥ sy

SUGGESTED READINGSHed Ta:

o Olson Davie, Manrsgement |akrmation Syviem TMH New Delld

» Lapdon & Lavdos, Managemenl Information Syate m, Pearggn Pub, New De i
; cﬁﬁ— S alil
e e 1 sy ’
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CrupaHE VI
PaperU¥ATT XV : BUSINESS ENVIRONMENT / axEeites oofm

Unit- I Introducthon to business emvimonment, classification of business envimament,
factors affecting business, Role of emvironment in business, Strtegy 1o change
envimnmeat.

I TR & Uiy St Sy S S S @ maRE F A
R W | A @yt il o ) w w

UNIT- 1l Econamic & Paliteal Emvimament: Fronomic Policy = 0d & New Ecanombc
Palicy, Indusirial Policy, Role of govemment in Business, Govermment-Business
Interface, PDS, LPG and CPA

aiififes - - 7 v@ qErh onfife if Siifter Ay mr A TR A R T -
TR METSEE, PDS, LG T oA

UNIT- I Technological Esvironment: Inirodection, How technology affccts business,
Techmolopical factors aflecting business, ways fo adopt technology.

Fa ararEee often, amue ) e w O weieh o, ol @ s

i |
UNIT- 1V Cultore & Business: Introdecion, Role & efect of culture on bisiness, Social

Responsibilaty of business organteation

wwpfy T ame, wEEw A A o ufte @ e aeem wea § anafas

LA,
UNIT- V Global Business Esvironment: Global market, Strategics for going Global,

Fro's & Con's of (lobal Markets, EXIM Procedures, FTAs, FDI, FII, JV and Glabal
Marketing Strateghes.

etz s oufgTm, il aaw, JiEHET & ey el JEEEE e
any vd w1, Prafa-ammr sfEard Fras, Fou, Fu, v @ s ot

SUGGESTED READINGSH=sf Ta:

o Axwasbapps, K Ficatiah of Bobses Envronmend, JEmalaya Pub Heuie, Mumdsl

o  Dun apd Sendiram- indisa Frosemy, 5. Chasd Puh New Dethi
¥ Shaba V. Duoaisris FBevireaseat. 500 Pebh Thune, Agra



CmupEaE VI
PaperTEaTS XV1: BUSINESS LAWS Sraeits o

UNIT -1 Comtruet Act: Fasestish of & valid eontract, capsein to confract

(Camiragin mimor), free coment, smlawful and vold agreements, Dhcharge of cosd racl,
renedics far bresch of costract.

ety Mfufrem by s B o Bwm sl A o wEE oETEE ol wR
TEHlD HAUEE O T T iy F Aty MRy o & T

UNIT =11 Pailment & Pledge, Apeacy, Lan of comuamer Protection, Conaumer asil
Comsmmer Nipuic, Comomer Proieciisn Councib, Comsemer Dipeies Redness sl
Apc ey,

Brim d fafl sfieem andsn e S gedem gd ot fee i
e ufime. amien M Fowsres o)

UNIT -1 Company: Formatios of 5 compamy, Prospecin, Meswrandum amil
articles of pmocdation, Sham capisl sed Share holden, Mecting amd Resolution,
[Hrectur,

i, dvd) P, wiimee aniz dim Prom od iz o e o ol o stmerd
W T TE

UNIT =1V Law of Sales of Goods: Conditions and Warranties, Tramier of prope iy

& title, peeformancrs of ibe conirsct, Rights of an unpaid seller and swits for breach of
cunlrdd,

we Ty PR - o aoyTER R N i e, Wi & sl e R
i i UE gy o & o
UNIT =V  Nepotiable bntrumenss Act 1581 Nature & their types, FEMA

urT By Ao 1ee O vd TuF v, e el e et offefam

SUGGESTED READINGSE da:

Dlohancan] MR Busisess Lo, ilimalaye, Homiey

Slalsrwnrl B Baviorii Lis, Naossl Feh, S Deikl

Ready 5o Doretiah of Company L, Houbopn, Bombey

Sharma %A Compuny Liw & Secrriarial Prastoe Sabins Bhoan. Agra

BK Acharye Compny Law & Seoretarial Proctees, Mhmalaye, Bosduy

~
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GroupTRE  IX  Electives o=

ALY
Elective MO B  : Flnasce firmy

;F_I_E_:E'll-l-"-' Workisg Capital }lqm:!ﬂiﬂﬁmﬁﬁ T

UNIT-1  Working Capitsl Musagement; Comcepts of working capital and its
determimants, Risk-returms trade off.

il ol W, et o &) e v s G TR A
UNIT =N Cash Management and Markeeable Securifies, Cash Flansing.

g wEvE v o g pfngf, e A

UNIT=11 Crddt Masgesent, Optimem Credit Policy, Recent Trends in Credit
Market in Imdis.

T T, s A, wnie e wen A v ayfd

UNIT =1V  Iovestory Mansgement: Need and Objectives of lnvestory Marapemend,
Imventory Mamgement Tockaigues, Sclective lmventory Control

T TR, T e & T T M |

UNIT=%  Short term fimancisg, money market in [adis, monctary syskem, debt
fizancing buek finsncieg.

sty e oo weu. Ftw fhs i o w0 s fde oty

SUGGESTED READINGSETH da:

# 5.C. Kuchal: Financial massge meat, Chataniya pablis bing House, Allababa,
w Khae and Jaia: Fisaneisd Masagement. Tuta MoGraw Hill New Delbi
» LM. Pandey: Finascial Musagement, Vikas Publinbing Howmie, New Delbi

» Basant Raj Corporstr Financial Massgessal, Tats Me Graw HEL New Delhi
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ﬂr'ﬂ# X Electives
Elective B: Fisaner

E.'Eﬂi- Comparate Tavation’ Frrei wrines

lJ."f]-T I Basic concepts of Income Tax, Computstion of Income under differead heads
of income, Neduction of Tax at source.

ST o X sy, fifim s o o e e v o )

UNIT Il = Company"s Taz Management, Rationake of Company tazstion Residential
states of @ compamy, setoff and carmy forvard of Lonses, Advasee paymen of tax.

) TV T e o el R et ot o ol AR i T

UNIT 110 = Tux Planning: Coscept, Significance and Problem of Pannleg. Distinction
between Ty svoklsses snd Tay evavion D sion of Income Claiming, M imum
deduction, Relotes, Relieves and Reataring Tan froe incomes

3T e T Prdee ot w9 AT v T 3 H R A AR
affeam, o e o o woe, oA w0 T

UNET IV = Tas Adminkirstbn: Filing of retums, Self Assessmeni of Tax, Default and
Penalties, Concepiual Framewnek of GST, Effects of GST, Gove ramend Initiatives and
Fmerging Tremd

Fred e o =1 | e w7 27, 7] T T A S # s v ™ i
77 & i, wEE pw v T o o e

UNIT V - Tas Comideration in respect of specis] managerial Deeniom, Make or By,
(wm or Lease, Close or Costinse, Export or Doswstic Sales retum or Replace, Taa
Mannisg in Fespect of Mansgerial Remuneration

Frim whret ff & wae & & ofves ol o el W= m g $ W A S
Prefia m o e wer s wfiter wevetn i I et @ @ P

SUGGESTED READINGS 2o da:

» Abuja, GK & Gupta. Ravi Syatematic Approsch to lncome Tas, Bharat Law Hewne,
Allahabad.
wSinghania, VK Direct Tazes: Law and Pratices, Tawnae Delbl

s Srinivas, EA Hasdhook of Corporste Tax Plansisg. TMH, New Delbl
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