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Part A - Introduction

Program: Certificate | Class:B.A. [ Year:1Year [ Session: 2021-22
Subject: Public Administration
1 Course Code Al1-PUADIG |
2 Course Title Public Administration : Theory and Practice - -
B Course Type (Core Elective
Course/Elective/Generic
Elective/Vocational/...)
4 Pre-requisite (if any) To study this course, a student must have passed 12" class
Open for all
3 Course Learning 1. Acquire the knowledge of administrative practices and
Outcomes (CLO) functioning of administration.
2. Learn about the key concept of academic discipline of
Public Administration
3. Understanding the role of public administration as the
main instrument to achieve developmental goals.
6 Credit Value 04
7 | Total Marks Max. Marks: 25+75 Min. Passing Marks: 33
Part B — Content of the Course
Total No. of Lectures — Tutorials (in hours per week) :
L-T
Unit Topics No. of
Lectures

1 Introduction of Public Administration: Meaning, Nature, Scope and 12
Importance of Public Administration. New Public Administration. Public
and Private Administration. New Public Management (NPM), Recent trends
in Public Administration.

2 Organisational Structure : Chief Executive - Meaning, Types of Executive, 12

Functions and Powers. Line and Staff Agencies — Meaning, Types and
Functions, Distinction between the line and staff.
Principles of Organisation : Meaning, Types of organization formal and in
formal organization. Principles — Hierarchy, Span of Control, Unity of
Command, Centralization and Decentralization, Supervision and Co-
ordination.

3 Personnel Administration: Meaning, Objectives, Importance, Main 12

features and Problems of Personnel Administration.

The concept of Bureaucracy — Meaning, Views of Max Weber on
Bureaucracy, Types of Bureaucracy, Characteristics, Merits and Demerits.
Recruitment, Training, Promotion, Union Public Service Commission in
India — Organisation, Powers and Role.
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4 Financial Administration: Meaning and Definition, Principles of 12
Budget, Budgeting process in India, Budgetary Control, Accounting and
Auditing. Comptroller and Auditor General.

5 Citizen and Administration : People’s Participation in Administration 12
— Need of People’s Participation, Dimensions of Participation. Areas of
participation of people, Forms and Methods of Participation. Civil
Society — Concept and its Role.

Public Relations — Meaning and Need of Public Relations, Means of
Public Relations. The concept of Good Governance and its features E-
Governance — Features, Advantages, Challenges.

Keywords | Public Administration, Organisation, Bureaucracy, Budget, People’s
Participation

Part C — Learning Resources

Text Books, Reference Books, Other Resources

Suggested Reading:

—

Avasthti, A and Maheshwari, S.R. Public Administration. Lakshmi Narain Agarwal: Agra

2. Basu, Rumki; Public Administration : Concept and Theories. Sterling Publishers, New Delhi
3. Bhagwan, Vishnoo; Bhushan, Vidhya and Mohla, Vandana Public Administration. S Chand:
Jalandhar.

4. Bhambri, C.P. Public Administration Theory and Practice (21* Edition). Educational Publishers :
Meerut.

5. Bhhatacharaya, Mohit New Horizons of Public Administration. Jawahar Publishers and Distributer:
New Delhi.

6. Bhhatacharaya, Mohit Public Administration. World Press: Calcutta.
7

Bhhatacharaya, Mohit Public Administration: Issues and Perspective. Jawahar Publishers and
Distributer: New Delhi.

8. Chakrabarty, Bidyut and Chand, Prakash Public Administration in a Globalizihg World: Theories and
Practices. Sage: New Delhi.

M. Laxmikant — Public Administration McGraw Hill Publisher, India

10. Sharma M.P. Sadana B.L. Kaur H.— Public Administraton in Theory and Practice of Kitab Mahal,
New Delhi.

I1. Tyagi A.R. —Public Administration Principles & Practices Atma Ram & Sons, Delhi
12. F1T TESATE - AT TATHA - 74 farfasr SBPD Publishing House, Agra

13. AT =t .ue. ud wIfaT FET - Ak TUTHA, AR FaT TlerherT, ST

14, FeFTHTT TH - &% TATET McGraw Hill Publisher, India

15. staefT Ud "rgerady - A T, ey ST suare, SRy
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Web Resources :

www.vourarticlelibrary.com

www.britannica.com
www.who.int
www.weforum.org
http://egyankosh.ac.in
www.britannica.com

www.publicadministrationtheone.blogspot.com
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www.managementstudyguide.com

Part D — Assessment and Evaluation

Suggested Continuous Evaluation Methods :

Maximum Marks: 100

Continuous Comprehensive Evaluation (CCE) : 25 Marks University Exam (UE) 75 marks

Internal Assessement:
Continuous Comprehensive
Evaluation (CCE) : 25

Class Test
Assignment / Presentation

External Assessement :
University Exam Section:75
Time: 02:00 Hours

Section(A) : Three Very
Short Questions (50 Words
Each)

Section(B) : Four Short
Questions (200 Words Each)
Section(C) : Two Long
Questions (500 Words Each)

03x03=09

04x09=36

02x15=30
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