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6. | B,hatt, R.K. ,Mittal ,History and Development of Libraries in India
NewDelhi.

7. | Mangla, P.B. (Ed.) Library and information science education in India
Macmillan ,New Delhi.

8. | AK. &Yashoda Rani Learn Library and Society ,Dhiman, ,Ess Ess ,
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New Delhi.

9. | Davies, D. L Library and information science,. ,Random Exports ,New
Delhi.

10, Isaac, K. A. Library legislation in India: A critical and comparative
study of state library Acts, ,EssEss ,New Delhi.

11 M. W. , Bowker-Saur The impact of information on society , Hill, |,
London.

12] Pandey S. K Libraries and Society ,Sharma,. ,Ess Ess ,New Delhi.

13} Ranganathan, S. R.,The five laws of library science ,Asia Publishing

House ,Bombay.

14.

Smith, M. M. Information ethics. London: Bowker-Saur. .(1999).

15,

Venkatappaiah, V. &Madhusudhan, M., Public library legislation in
the new millennium: New model public library Acts for the Union,

States, and Union Territories , ,Bookwell New Delhi.
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4. | Bryson , J. O. Effective library and information centre management.
New Delhi : Jaico Publishing House. (1996).

9. | Clayton ,P.R. and Gorman,G.E . Managing information resources in

libraries.London:Facet Publishing. .(2006).

6. | Evans, G.E. andSaponaro, M.Z. Developing library and information
center collection.L.ondon:Libraries Unlimited. .(2005).

7. | Garg, R.G. and Tamrakar, Amit. Modern library management.
Ludhiana: Medallion Press. (2011)

8. | Koontz, H. and Weihrich,H.. Essentials of
management.Chennai:McGraw Hill Inc

(2015).

9. | Krishan Kumar. Management in electronic environment .New
Delhi:HarAnand Publications. (2007)

10 Mahapatra,P. Library management.Calcutta: World Press.

11} Mittal,R..Library administration.New Delhi: EssEss. (2007)

12) Narayana,G.J.. Library and information anagement.NewDelhi:Prentice
Hall of India. (1991)

13| Ranganathan,S.R.. Library administration.NewDelhi:EssEss. (2006)

14 Seetharama,S..Guidelines for planning of libraries and

information centres.Calcutta:IASLIC. (1990)
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1. | Budrrw.va, qrase gefieor a8, F. gfeqew 3R

2. |Ete S . 3 giurew Feffeor wenweyr REr Iy e e

3. | Bavakutty, M, Canons of Library Classification. ,Kerala Library
Associations, Trivandrum.

4. | Chakraborty, A.K Bibliography: theory and practice ,. ,World Press ,
Calcutta.

5. | Dhiman, A. K. & Yashoda Rani ,Learn Library Classification ,EssEss ,
New Delhi .

6. | Dhyani, Pushpa ,Theory of library classification ,VishwaPrakashan ,
Delhi.

7. | Husain, Sabahat ,B. R. Library Classification: Facets and Analysis,.
Publishing, Delhi.

8. | Krishan Kumar ,Theory of classification ,Vikas Publishing House ,New
Delhi.

9. | Kumar, P. S. G. ,B. R., Knowledge Organization, Information
Processing and Retrieval Theory ,Publishing ,Delhi.

10 Kumbhar, Rajendra, Library classification trends in 21st century ,
Chandos Publishing ,Oxford.

11] Lazarinis, Fotis , Cataloguing and classification: an introduction to
AACR2, RDA, DDC, LCC, LCSH and MARC 21 standards , Chandos
Publishing ,Oxford.

12| Mann, Margaret, Introduction to cataloguing and the classification of
books,. American Library Association ,Chicago ,2nd ed.

13{Ranganathan, S R  Descriptive account of the colon
classification, SaradaRanganathan Endowment for Library Science,
Bangalore.

14| Ranganathan, S. R., Prolegomena to library classification, EssEss,
New Delhi, 3rd ed.

15] Sajita, M.P., Manual of Practical Colon Classification, Sterling

Publishers, New Delhi.
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16, Singh, Sonal Universe of Knowledge: Structure & Development, , Raj

Publishing, Jaipur.

17, Sood, S. P., Universe of Knowledge and Universe of Subjects, , G.

Star Printers, Jaipur.
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1. | A | UH.OH.: TUTET FHOT  AEveer Gl a0 e s

2. | RUTdI TH.0H. . S G, &, Uiy 3R

3. | American Library Association, Anglo-American cataloguing rules , |,
Library Association. London, 1998 ,Rev. Ed.

4. | Brenndorfer, Thomas RDA Essentials ,American Library Association |,

Chicago.

5. | Bristow, Barbara A..Sears List of subject headings .Grey House
Publishing,New York ,22nd ed

6. | Chowdhury, G. G., & Chowdhury, S. Organizing information: From the
sheif 1o the Web , ,Facet Publishing ,London.

7. | Gorman, M., & Winkler, P Anglo-American Cataloguing Rules -2R,. ,
American Library Association ,Chicago.

8. | Krishan, G., Libraryonline cataloguing in digital way ,Authors press ,
Delhi.

9. | Kumar P.S.G. and Mohammad, Riaz ,Cataloguing ,Vikas Publications,
New Delhi.

10 Kumar, Girja& Kumar, Krishan Theory of cataloguing , ,Vikas
Publishing House ,Delhi5th ed.

11) Lihitkar, Shalini, R. and Veranjanallu ,Cataloguing: Theory and
Practice ,B.S. Publication ,Hyderabad.

12] Ranganathan, S. R. ,Classified catalogue code: With additional rules
for dictionary catalogue ,EssEss PublicationsNew Delhi, ,5th reprint
ed.

13, RDA, DDC, LCC, LCSH and MARC 21 Standards. Chandos
Publishing ,Lond.

14 Welsh, A. & Batley, Practical cataloguing: AACR, RDA and MARC 21 ,
S., Facet Publishing, London.
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1. | 92 ,v8.9. U9 I#qrad ey geffReer grfars e gfeafa, SR
2. | Dewey, M.: Dewey decimal classification and relative index. 3 vols.
19th ed. New York: Forest Press, 1979.
3. | Comaroni, J.P.: Manual on the use of Dewey decimal classification -
edition 19. New York: Forest Press, 1979.
4. | Krishan Kumar: Theory of classification. New Delhi: Vikas Publishing
House, 1980.
5. | Chan, L.M. and Mitchell, J.S.: Dewey decimal classification: principles
and applications. Dublin: OCLC, 2003.
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3. | Kumar Krishan, An Introduction to cataloguing Practice, Vikas
Publishing House, New Delhi

4. | Bristow, Barbara A. Sear's list of subject headings. 22nd ed. New
York: Grey House Publishing. (2018).
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Chicago: American Library Association. (2005).
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6. | Goutam, J.N. and niranjan Singh Advanced cataloguing practice, Y.K.
Publishers, Agra

7. | Welsh, A. & Batley, S Practical cataloguing: AACR, RDA and MARC
21. London: Facet Publishing. . (2012).

8. | Kumar Krishan, An Introduction to cataloguing Practice, Vikas
Publishing House, New Delhi
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5. |Bopp, R. E. & Smith, L. CReference and information Services: An
introduction. Santa Barbara: ABC-CLIO Publishing. . (Eds.). (2011).

6. | Cassell, K. A. &Hiremath, U. Reference and information services: An
introduction. Chicago: American Library Association. (2013).

7. | Chowdhury, G. & Chowdhury, S. Information sources and searching on
the World Wide Web. London: Facet Publishing. (2001).

8. | Grogan, Dennis Science and technology: An introduction to Literature.
London: Clive Bingley. (1982).

9. | Guha, B. Documentation and Information Services (2nd Ed.).Kolkata:
World Press. (1999).

10. | Feather, John and Sturges, Paul International Encyclopedia of
Information and
Library Science. Second ediition. London: Routledge. (Eds)(2003).

11. | Katz, W. A. Introduction to Reference work. London, Butterworths.
(2000).

12. | Krishan Kumar Reference Service. New Delhi, Vikas Publishing House.
(1984).

13. | Ranganathan, S. R. Reference Service. Bangalore: Sarada Ranganathan
Endowment for Library Science. (1991).

14. | Rowley, J. E. The basics of information systems. London: Facet
Publishing. (1996).

15. | Shuman, Bruce A. Issues for libraries and information science in the

internet age. London: Libraries Unlimited Inc. (2004).
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Borgman, Christine L Big data, little data, no data: Scholarship in the
networked

world. Cambridge: The MIT Press. (2017).

Haravu, L. J. Library automation: Design, principles and practice. Allied
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Learning Outcomes and Syllabus Contents of Each Course
TR ' Part A Introduction
Program: Bachelor Degree Course | Class : B. Lib. I. Sc. | Year: 2021 | Session: 2021-22
One Year Course)
Subject: Fundamentals of Library and Information Science
I | Course Code MI1-LIBAIT
2 | Course Title Foundations of Library and Information Science (paper 1)
3 | Course Type (Core
Course/Elective/Generic Core Course
Elective/Vocationall.....)
4 | Pre-requisite (if any) To study this course, a student must have Graduation in any
discipline.
5 | Course Learning After studying this paper, students shall be able to :
outcomes (CLO) 1. Understand the concept of Library and Information
Science.

2. Understand the purpose, role and importance of libraries
in society.

3. Classify libraries on the basis of their purpose and
functions

4. Understand laws related to libraries and information.

5. To create the ability to evaluate the current scenario and
modern trends in Library and Information Science
education and Library and Information centers.

6. Assess the role of national and international library
associations and organizations.

7. Understand the role of various library promoters at the
national and international level.

8. Understand librarianship as a profession.

6 | Credit Value 4
7 | Total Marks Max. Marks: 25+75 | Min. Passing Marks:33
Part B- Content of the Course
Total numbers of Lectures(in hours per week): 4 hours per week
Total No. of Lectures: 60 hours
Unit Topics No. of
Lectures
| Library as a Social Institution: 12
Social & Historical foundation of Library.
Role of Libraries in Society.
Role of Web and Social Media in Library and information centre.
10
N\

T
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Fypes and functions of libraries:

Nattonal libraries
Public Libraries
Academic Libraries

Special Libraries

Laws & l‘eéislatic;l; 12
Five Laws of Library Science.
Library Legislation: Need, Features.
Library Legislation in India.
Brief outline of various Acts and provisions:
The Press and Registration of Books Act 1867
The Delivery of Books and Newspapers (Public Libraries) Act 1954
Copyright Act 1957.
Right to Information Act 2005.
Information Technology Act 2000.
Plagiarism Regulations in India (UGC) 2018.

1

Information & Communication: 10
Information: Definition, Characteristics, Nature, value and use.
Information Science- Definition, Scope and Objectives.
Conceptual difference between Data, Information and Knowledge.

Communication of Information- Information Generation and Diffusion.

v

Library Development & Professional Associations: 14
Library Movement & Development in India.
Develoment of library and information science education in India and
Madhya Pradesh.
Library Cooperation and Resource Sharing.
Role of Professional Associations-
National- LA, IASLIC and [ATLIS
International- CILIP

Promoters of Libraries and Information Services: 12
Library Promoters: Functions and activities and their role on the

development of library and information centre.
National Promoters- NISSAT, CSIR, ICSSR, UGC and INFLIBNET,
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RRRILI

International Promoters- UNESCO, IFLA

Attribute of a Profession, Librarianship as a Profession, Professional
Ethics.

Role of Library Professionals in digital era.

Keywords/Tags: Library History, Library Knowledge Society, Library Service Social Media,
Library Types,Five Laws, Library Legislation, Library Legislation-India,Information, Information
Science, Information communication,Library development India, library cooperation, ILA,

[IASLIC, IATLIS, CLIP,NISSAT, CSIR, Library UGC, INFLIBNET, RRRLF, UNESCO, IFLA

Part C-Learning Resources

Text Books, Reference Books, Other resources

Su

ested Readings:

1

Agarawal,S.S. Granthalaya evam Samaj. Jaipur: R.B.S.A.. .(1994)

o

Ansari, M.M Pustkalaya Sangathan evam Prabandh. Varanasi: Kala Prakashan .(2005).

2

Bawden, D., & Robinson, L. Introduction to information science. Chicago: Neal Schuman.
(2013).

4 Bhatt, R K History and Development of Libraries in India. New Delhi: Mittal. .(1995).

5 Davies, D. L. Library and information science. New Delhi: Random Exports. (2013).

6 Dhiman, A K. & Yashoda Rani Learn Library and Society. New Delhi: EssEss. (2005).

7 Hill, M. W. The impact of information on society. London: Bowker-Saur. (1998).

8 IFLA Code of Information Ethics for librarians Workers. (2016)

9 | IFLA/UNESCO Public Library Manifesto 1994.

10 | Isaac, K. A. Library legislation in India: A critical and comparative study of state library Acts.
New Delhi: EssEss. (2004).

11 | Khanna, J K. Fundamentals of Library Organisation. New Delhi: EssEss. (1984).

12 | Mangla, P.B. Library and information science education in India. New Delhi: Macmillan
(Ed.). (1981).

13 | Professional Ethics. http://www.ala.org/tools/ethics

14 | Ranganathan, S. R. The five laws of library science. Bombay: Asia Publishing House. (1957).

15 | Rout, R. K. Library legislation in India: Problems and prospects.New Delhi: Reliance
Publishing House. (1986).

16 | Rubin, Richard E. Foundations of library and information science. (3™ ed.).New Delhi: DBS
Imprints. (2013).

17 | Sharma, Pandey S. K. Libraries and Society. New Delhi: EssEss. (1987).

18 | Smith, M. M Information ethics. London: Bowker — Saur. .(1999).
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Venkatappaiah, V. & Madhu sudhan, M. Public library legislation in the new millennium:

New model public library Acts for the Union, States, and Union Territories. New Delhi:
Bookwell. (2006)

Suggested Digital Platforms and Web links:

1 https: com‘riuhl.uovin.'Documents/Cop\'rightRulesl957.pdf

% https: 'ipindia‘uO\:in/\\Tilereaddata’Ponal.f’lPOAct/l 69_1_patent 2005.pdf
3 https: .let_’islali\'e.uov.iwsites./default/ﬁles/A1954-27 | pdf
4 https://mib_gov in ’acts’press-rem’slration-books-act-l8()7 #.~text= [t%20was %20a%20

rcuulmor\'%ZOIa\\-',other%ZOmatter%z0printed%20in%201ndia.
https:/ rti.gov.in/rti-act pdf

5
6 https: \\'m\'.indiacode_nic.in/bitstream/ 123456789/1999/3/A2000-21 .pdf

7 https://www .iﬂa.orw'publicalionsr’node/l 1092,

8 https://\nw'.iﬂa.org /publications /Iﬂaunesco—public—library—mam'festo, 1994.
9 : http//www egazette nic.in WriteReadData/2018/187871 pdf.

10 l_lm)s:v:'ipindia.uovin;‘\\Titcreaddala/Portal/lPOAct/l 31 1 Dalem-act-l970-llmarch2015.ﬂ
Suggested equivalent online courses :

1 WWW.Sswavam . eov.in

2 http://assets vinou_ac.in/BLIS | .pdf

3 hitp:// gramodavachitrakoot ac.in/201 9/08/infonna!ion-societv/
4 http::}’eg\-‘ankosh_ac .in/handle/123456789/3299(

5 hnps;,)‘cpgp.inﬂibnel.aclin./Homc/Vichubicc(‘.’calid=2 |

6 hitps://onlinecourses.swavam? ac in/

7 hnp:.’/cg\'ankosh.ac.in/handle/l2345678‘)/40603

8 http://www uprtou.ac.in/other pdf/BLIS 01 N.pdf

9 https://www cilip.org uk

Part D-Assessment and Evaluation
Suggested Continuous Evaluation Methods:
Maximum Marks : 100
Continuous Comprehensive Evaluation (CCE) : 25marks University Exam (UE): 75 marks

Internal Assessment : Class Test 15
Continuous Comprehensive Assignment/Presentation 10
Evaluation (CCE):25

External Assessment : Section(A) : Three Very Short 03x03=09
University Exam Section: | Questions (50 Words Each)

75 Section (B) : Four Short 04 x09=36

Time : 02.00 Hours Questions (200 Words Each)
Section (C) : Two Long 02 x 15 =30 Total 75
Questions (500 Words Each)
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Part A Introduction

Program: Bachelor Degree Course | Class : B. Lib. L. Sc. Year: 2021 | Session: 2021-22
(One Year Course)

Subject: Fundamentals of Library and Information Science

1

Course Code MI1-LIBA2T

2

Course Title Library Management (paper 2)

3

Course Type (Core
Course/Elective/Generic Core Course
Elective/Vocational/.....)

Pre-requisite (if any) To study this course, a student must have Graduation in any

discipline.

Course Learning After Studying this paper, students shall be able to :

outcomes (CLO) 1

2. Understanding the policies and Process of
routine activities of libraries.

Human Resource Management.

Centres.
Knowledge of Marketing Management.

wn

_ Understand the Fundamentals of Management.

Libraries,

3. Assimilate the concept of Financial Management and

4. To make the Students understand the Management
technique in organisation of Library and Information

Credit Value 4

Total Marks Max. Marks: 25+75

[ Min. Passing Marks:33

Part B- Content of the Course

Total numbers of Lectures(in hours per week): 4 hours per week
Total No. of Lectures: 60 hours

Unit

Topics

No. of
Lectures

Concept of Library Management:
Meaning, Definition, Scope and Managerial function.

Principles of Scientific Management and their application.
School of Thoughts.

Library Organisational Structure.
Library Governance.
Change Management. Basics of TQM

10

11

Financial and Human Resource Management:
Library Finance: Source, Library expenditure, Method of Financial
estimation.
Financial Management: Budgeting techniques, Accounting and Auditing.
Human Resource Planning: Job analysis and description, Selection,

Training, Development and Staffing pattemn (Ranganathan’s Staff formula and
UGC guidelines).

Motivation, communication and participation.

12

11

Collection Development and Resource Management:
Book selection theories, Weeding Policies and procedure.
Selection Tools: Books, Non-Books and Serials.

14

14
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Acquisition Procedure of Books and Periodicals.
Periodical Registration System.
Library Building and Space Management.

IV | Library Housekeeping operations: 12
Technical Processing: Procedures and Routines (Physical processing,
Classification, Cataloguing , Card Filing etc.).
Circulation Work: System, Functions.
Maintenance: Shelving, Stock Verification, Binding and Preservation.
Crisis Management.

\' Marketing Management: 12
Marketing of Information Products and Services: Purpose, Concept,
Organisation and Categories.

Marketing Mix : Market Research, Segmentation, advertising (Methods
and Approach), Management Consultancy.

Marketing skills.

Keywords/Tags: Scientific Management, Library Authority and Committee, Total Quality
Management, Change Management,Budgeting methods, Human Resource Management, Staff
Formula, Acquisition of reading materials,Selection Principles of documents, Selection tools of
documents, Acquisition Process, Acquisition of Periodicals,Classification and Cataloguing of
Reading materials, Circulation methods, Stock Verification, Disaster Management,Marketing of
Library Service, Marketing Mix, Marketing Segmentation, Consultancy for Marketing

Part C-Learning Resources

Text Books, Reference Books, Other resources

Suggested Readings:

1 Bryson , J. O. Effective library and information centre management. New Delhi:Jaico
Publishing House. (1996).

2 Clayton ,P.R. and Gorman, G.E Managing information resources in libraries.L.ondon:Facet
Publishing. .(2006).

3 Evans, G.E. and Saponaro, M.Z Developing library and information center collection.
London: Libraries Unlimited. .(2005).

4 Garg, R.G. and Tamrakar, Amit Modem library management. Ludhiana: Medallion Press.
(2011).

Koontz, H. and Weihrich, H. Essentials of management. Chennai : McGraw Hill Inc. (2015).

N W

Krishan Kumar. Management in electronic environment .New Delhi : Har Anand
Publications. (2007).

7 Mahapatra, P. Library management. Calcutta: World Press.

Mittal, R Library administration. New Delhi: EssEss. . (2007).

9 Narayana, G. J. Library and information management. New Delhi : Prentice Hall of India.
(1991).

10 | Ranganathan, S. R. Library administration. New Delhi : Ess Ess. (2006).

11 | Seetharama, S. Guidelines for planning of libraries and information centres. Calcutta
: TASLIC. (1990).

Suggested Digital Platforms and Web link

http:/nkn.gov.in/en
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hitps://epgp.inflibnet.ac.in/

htps://egyankosh.ac.in/

wikipedia.org

http://www.uprtou.ac.in/other pdf/BLIS 01 N.pdf

Suggested equivalent online courses :

http://ignou.ac.in/

hitps://swavm.gov.in/

http://onllinecourses.nptel ac.in

Part D-Assessment and Evaluation
Suggested Continuous Evaluation Methods:
Maximum Marks : 100

Continuous Comprehensive Evaluation (CCE) : 25marks University Exam (UE): 75 marks

Internal Assessment : Class Test 15

Continuous Comprehensive | Assignment/Presentation 10

Evaluation (CCE):25

External Assessment : Section(A) : Three Very Short 03x03=09

University Exam Section: Questions (50 Words Each)

75 Section (B) : Four Short 04 x 09 =36

Time : 02.00 Hours Questions (200 Words Each)
Section (C) : Two Long 02 x 15 =30 Total 75
Questions (500 Words Each)

_Part A Introduction
Program: Bachelor Degree Course | Class : B.Lib.L.Sc. | Year: 2021 | Session: 2021-22
(One Year Course)

Subject: Knowledge Organization (Theory)

I | Course Code MI-LIBBIT
2 | Course Title Library Classification (Theory) (paper 1)
3 | Course Type (Core

Course/Elective/Generic Core Course '

Elective/Vocational/.....) |
4 | Pre-requisite (if any) To study this course, a student must have Graduation in any

discipline. l

S | Course Learning After studying this paper, students shall be able to :

outcomes (CLO) I. Explain the nature and attributes of universe of knowledge

2. Elaborate meaning and types of subjects and modes of

subject formation.

2

Express the meaning, purpose, functions, theories and

canons of library classification.

\r—\ 16
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4. Elucidate various facets of notation and call number,

5. Discuss the characteristics, merits and demerits of different
species of library classification schemes.

6. Highlight salient features of major classification schemes.

7. Review current trends in library classification.

6 | Credit Value 4

7 | Total Marks Max. Marks: 25+75 | Min. Passing Marks:33

Part B- Content of the Course

Total numbers of Lectures(in hours per week): 4 hours per week
Total No. of Lectures: 60 hours

Unit | Topics No. of
Lectures
[ Basic Concepts: 12

Classification- Nature, Definition, Purpose and Scope
History of Library Classification
Introduction to Colon Classification and Dewey Decimal classification

Species of Classification scheme

I Theory of Library Classification: 10
Ranganathan’s Normative Principles of Classification
Formation, Structure and Development of Subjects

Fundamentals Categories

111 Notation and Construction of Class Number: 14

Notation- Definition, Need, Types and Qualities
Class Number, Book Number and Collection Number
Construction of Class Numbers

JAY Classification Devices: 12
Mnemonics

Isolates : Types, Qualities and Use
Phase Relation: Types

Devices: Definition, Need, Types and Functions

IV | Trends and Future of Library Classification 12
Online Classification Schemes-Web Dewey.
Taxonomy.

SKOS.

Trends in classification.

Keywords/Tags: Key words: Library classification, Colon classiﬁgation, Qewey decimal
classification,Normative Principles of Classification, subject formation, subject structure

N
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Notation, Class Number, Book Number,Mnemonics, Isolate, Phase relation, Classification device
Mnemonics, Isolate, Phase relation, Classification device

Part C-Learning Resources

Text Books, Reference Books, Other resources

Suggested Readings:

1

Bavakutty, M Conons of Library Classification. Trivandrum: Kerala Library Associations.
(1981).

2 | Chakraborty, A.K. Bibliography: theory and practice. Calcutta; World Press. (1987).

3 Dhiman, A. K. & Yashoda Rani. Learn Library Classification. New Delhi: EssEss. (2005). .

4 Dhyani, Pushpa Theory of library classification. Delhi: VishwaPrakashan (2000).

5 | Husain, Sabahat. Library Classification: Facets and Analysis. Delhi: B. R. Publishing. (2004).

6 | Jennex, Murray E. Knowledge Management: Concepts, Methodologies, Tools and
Applications. New York: Information Science Reference. (2008).

7 | Joudrey, Daniel N. & Taylor, Arlene G. Introduction to cataloguing and classification. (11"
ed.). Santa Barbara: Libraries Unlimited. (2015).

8 Krishan Kumar Theory of classification. New Delhi: Vikas Publishing House. (1993).

9 Kumar, P. S. G. Knowledge Organization, Information Processing and Retrieval Theory.
Delhi: B. R. Publishing. (2003).

10 | Kumbhar, Rajendra Library classification trends in 21* century. Oxford: Chandos Publishing.
(2011).

11 | Lazarinis, Fotis. Cataloguing and classification: an introduction to AACR2, RDA, DDC,
LCC, LCSH and MARC 21 standards. Oxford: Chandos Publishing. (2014).

12 | Mann, Margaret. Introduction to cataloguing and the classification of books.

(2™ ed.). Chicago: American Library Association. (1943).

13 | Seetharama, S. Guidelines for planning of libraries and information centres. Calcutta
- TASLIC. (1990).

& Pathak, L. P. Sociological Terminology and Classification Schemes. New Delhi: Mittal
Publications. (2000).

4 Ranganathan, S R. Descriptive account of the colon classification. Bangalore
:SaradaRanganathan Endowment for Library Science.

14 2 e
Ranganathan, S. R. Prolegomena to library classification.( 3™ ed.). New Delhi: EssEss
Publications. (2006).

15

Rowley, Jennifer & Hartley, Richard. Organizing knowledge: an introduction to

18
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managing access to information. (4™ ed.). London: Routledge. (2008).

i Sajita, M.P. Manual of Practical Colon Classification. New Delhi: Sterling Publishers.
(1984).

17 : 3 th
Sayers, W C B. Introduction to library classification. (Rev. By Arthur Maltby 5™ ed.).
London: Grafton.

18
Singh, Sonal. Universe of Knowledge: Structure & Development. Jaipur: Raj
Publishing. (1998).

19

(1998).

Sood, S. P. Universe of Knowledge and Universe of Subjects. Jaipur: G. Star Printers.

Suggested Digital Platforms and Web link:

https://epgp.inflibnet.ac.in/Home/ViewSubject2catid=21

http:/egvankosh.ac.in‘handle/123456789/32993

https://onlinecourses.swayam? ac.in/

http://egyankosh.ac.in/handle/123456789/40603

http://www uprtou.ac.in/other pdf/BLIS-03.pdf

Suggested equivalent online courses :

http:/ignou.ac.in/

https://swvm.gov.in

http://onllinecourses.nptel.ac.in

Part D-Assessment and Evaluation

Suggested Continuous Evaluation Methods:

Maximum Marks : 100

Continuous Comprehensive Evaluation (CCE) : 25marks University Exam (UE): 75 marks

Internal Assessment :
Continuous Comprehensive
Evaluation (CCE):25

Class Test
Assignment/Presentation

15
10

External Assessment :
University Exam Section:
75

Time : 02.00 Hours

Section(A) : Three Very Short 03x03=09
Questions (50 Words Each)

Section (B) : Four Short

Questions (200 Words Each) 04 x 09 = 36

Section (C) : Two Long

Questions (500 Words Each)

02 x 15 =30 Total 75




Part A Introduction
Program: Bachelor Degree Course | Class : B.Lib.LSc. | Year: 2021
(One Year Course)
Subject: Knowledge Organization (Theory)
1 | Course Code MI-LIBB2T
2 | Course Title Library Cataloguing (Theory) (paper 2)
3 | Course Type (Core
Course/Elective/Generic Core Course
Elective/Vocational/.....) .
4 | Pre-requisite (if any) To study this course, a student must have Graduation in any
discipline.
5 | Course Learning After studying this paper, students shall be able to :
outcomes (CLO) 1. Understand the concept of library catalogue.
2. Understand the main and added entries of library
catalogue.
3. Underst and various approaches of deriving subject
headings.
4. Know about the normative principles of cataloguing.
5. Explain the current trends in library cataloguing.
6. Know the standards for bibliographic interchange and |
communication. J‘
7. Understanding the need for standardization in |
cataloguing.
8. To create the ability to apply the knowledge organization
in the digital era.
6 | Credit Value 4 ,
7 | Total Marks | Max. Marks: 25+75 | Min. Passing Marks:33 ,‘
Part B- Content of the Course
Total numbers of Lectures(in hours per week): 4 hours per week
Total No. of Lectures: 60 hours
Unit | Topics No. of
Lectures ‘
1 Basic Concepts and Genesis : 12 i
Library Catalogue: Definition, Objectives, Purpose, Functions and Needs.
Physical and Inner Forms of Catalogue including OPAC. }
Types of Library Catalogues.
I Normative Principles :
Introduction to Laws and Principles of Cataloguing
Canons of cataloguing
International Cataloguing Principles (ICP)




Il | Cataloguing Codes and Bibliographic Description : 14
Development of Library Catalogue Codes

Entries- Types, Function and Layout according to Anglo-American
Cataloguing Rules, 2™ Edition, 2002 Revision (AACR2R; 2002) and CCC
Choice and Rendering of Headings- Main and added Entry according to
Anglo-American Cataloguing Rules, 2* Edition, 2002 Revision
(AACR2R; 2002) and CCC

IV | Entry Elements & Subject Headings : 12
Subject Catalogue: Meaning, Purpose

Union Catalogue: Concept, Purpose

Tools and Techniques for Deriving Subject Headings: Chain Procedure and
Sears List of Subject Headings

ISBN and ISSN

Vv Current Trends in Cataloguing: Practices and Standards : 12
Introduction of MARC 21, MARC XML and Metadata

Introduction of ISBD, CCF, RDA and FRBR

Standards for Bibliographic Interchange and C ommunication: ISO 2709,
739.71

Keywords/Tags: catalogue, catalogue-form,Canon-Cataloguing, International Cataloguing
Principles,Catalogue code, AACR 2R, CCC,Subject catalogue, Union catalogue, Chain procedure,
Sears list of subject headings, ISBN. ISSN.MARC 21, MARC XML, ISBD, CCF, RDA, FRBR,
739.71

Part C-Learning Resources 7

Text Books, Reference Books, Other resources

Suggested Readings:
1 American Library Association Anglo-American cataloguing rules. (Rev. Ed.). London:

Library Association. (1998).

o

Brenndorfer, Thomas RDA Essentials. Chicago: American Library Association. .(2016).

3 Bristow. Barbara A. Sears List of subject headings. (22 ed.). New York: Grey House

Publishing. (2018).

4 Chowdhury, G. G, & Chowdhury, Sorganizing information: From the shelf to the Web.
London: Facet Publishing. . (2007).

N

Girija Kumar and Krishan Kumar Cataloguing. New Delhi: Vikas Publications. .(1986).

6 | Gorman, M., & Winkler, P. Anglo-American Cataloguing Rules -2R. Chicago: American

Library Association. (2005).

7 | Krishan, G. Library online cataloguing in digital way. Delhi: Authors press. (2000).
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Kumar P.S.G. and Mohammad, Riaz. Cataloguing, New Delhi: Vikas Publications.

8

9 | Kumar, Girja & Kumar, Krishan. Theory of cataloguing. (5" ed.). Delhi: Vikas ]
House. (2011). o

10 | Lihitkar, Shalini, R. and Veranjanallu. Cataloguing: Theory and Practice. B.
Publication:Hyderabad. s

11| Margaret, Mann.  Introduction to cataloguing and the classification of books.( 2™ ed.). | |
Chicago : ALA.

12 | Miller J, Sears list of subject headings. (15" ed.). New York : Wilson. (1994). (Ed.).

13| Mitchell, A. M., & Surratt, B. E. Cataloging and organizing digital resources: A how to-do-it
manual for librarians. London: Facet Publication. (2005).

14 | Ranganathan, S. R. Classified catalogue code: With additional rules for dictionary catalogue.
(5" reprint ed.). New Delhi: EssEss Publications.

I5 | RDA, DDC, LCC, LCSH and MARC 21 Standards. London: Chandos Publishing.

16 | Read, J. Cataloguing without tears: managing knowledge in the information society. Oxford
:Chandos Publishing. ( 2003).

17 | Taylor, A. G. & Miller. D. P Introduction to 22ataloguing and classification. (10" ed.).
Westport, Conn: Libraries Unlimited. (2007).

I8 | Welsh, A. & Batley, S Practical cataloguing: AACR, RDA and MARC 21. London- Facet
Publishing. . (2012).

19

yood, S. P. Universe of Know ledge and Universe Hl.\llhjt'(‘l\. ,l;lil)ur: G. Star l’rinlers.

Suggested Digital Plateforms and Web link

https://www.ifla org/files/assets/cataloguing icp/icp_2016-en pdf

Suggested equivalent online courses :

www.swavam.gov.in

https://epgp.inflibnet.ac u/Home/ViewSubject?catid 21

https: /onlinecourses swayvam2.ac in/

http://egvankosh ac_ in/handle/123456789 32995

http.//egvankosh ac.in‘handle/123456 789 40603

Part D-Assessment and Evaluation

Suggested Continuous Evaluation Methods:
Maximum Marks : 100
Continuous Comprehensive Fvaluation (CCE) : 25marks University Exam (UE): 75 marks

Internal Assessment : Class Test 15
Continuous Comprehensive Assignment/Presentation 10
Evaluation (CCE):25

External Assessment : Section(A) : Three Very Short
University Exam Section- Questions (50 Words Each)




75
Time : 02.00 Hours

Section (B) : Four Short
Questions (200 Words Each)
Section (C) : Two Long
Questions (500 Words FEach)

04 % 09 =36
02 x 15 =30 Total 75

__Part A Introduction

Program: Bachelor Degree Course
(One Year Course)

Class : B.Lib.LSe¢. Year: 2021 | Session: 2021-22

Subject: Knowledge Organization (Practice)

1 Course Code

MI-LIBCIT

Course Title

Library Classification (Practice) (paper 1)

3 | Course Type (Core
Course/Elective/Generic
Elective/Vocational......)

Core Course

4 | Pre-requisite (if any)

To study this course, a student must have Graduation in any
discipline.

S | Course Learning
outcomes (CLO)

After studying this paper, students shall be able to :

1. Construct class number for documents with simple,
compound and complex subjects.
2. Synthesize class numbers by using the DDC -19% ed.

3. Be able to use schedule, tables and index of the
classification scheme.

4. The student will get knowledge of how to use relative

index in classification scheme.

6 Credit Value

4

7 Total Marks

Max. Marks: 25+75

| Min. Passing Marks:33

______Part B- Content of the Course

Total numbers of Lectu res(in hours per week): 4 hours per week
Total No. of Lectures: 60 hours

schedule.

Unit | Topics No. of
Lectures
| Classification of Documents Using DDC-19" ed. (Practice) : 15
Classification of documents with simple subjects using tables and schedule.
I Classification of documents with compound subjects using tables and | 15

notes from schedules.

11 Classification of documents with complex subjects using tables and add to | 15

v How to use relative Index.

15

Keywords/Tags: Library classification practice, Dewey decimal classification practice

Part C-Learning Resources

23
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Text Books, Reference Books, Other resources

ested Readings:

1 Dewey, M.: Dewey decimal classification and relative index. 3 vols. 1 9" ed. New York:
Forest Press, 1979.

2 Comaroni, J.P.: Manual on the use of Dewey decimal classification — edition 19. New York:
Forest Press, 1979.

3 | Knishan Kumar: Theory of classification. New Delhi: Vikas Publishing House, 1980.

4 | Chan, L.M. and Mitchell, J.S.: Dewey decimal classification: principles and applications.
Dublin: OCLC, 2003.

5 Ohdedar, A K: Library classification. 2™ rev. ed. Calcutta: World Press

Suggested Digital Plateforms and Web link

https://assets.vimou.ac.in/blis3pdf

hitps://epgp.inflibnet.ac.in/home/viewsubiject?catid=21

http://www.uprtou.ac.in/other pdf/BLIS 04 pdf

Suggested equivalent online courses :

http://ignou.ac.in/

https://swaym.gov.in/

http://onllinecourses.nptel ac.in

Part D-Assessment and Evaluation

Suggested Continuous Evaluation Methods:
Maximum Marks : 100

Continuous Comprehensive Evaluation (CCE) : 25marks University Exam (UE): 75 marks

Internal Assessment : Class Test 15
Continuous Comprehensive | Assignment/Presentation 10
Evaluation (CCE):25

External Assessment : Section(A) : Three Very Short 03x03=09
University Exam Section: Title Questions (Simple

75 Subjects))

Time : 02.00 Hours Section (B) : Six Short Title 06 x 06 =36

Questions (Compound Subjects)
Section (C) : Three Long Title 03 x 10 =30 Total 75
Questions (Complex Subjects)




Part A Introduction S
Program: Bachelor Degree Course | Class : B.Lib.1.S¢. | Year: 2021

One Year Course) =
Subject: Knowledge Organization (Practice)
1| Course Code MI-LIBC2T
Course Title Library Cataloguing (Practice) (paper 2)
3 | Course Type (Core
Course/Elective/Generic Core Course |
Elective/Vocationall.....) -cal ‘
4 | Pre-requisite (if any) To study this course, a student must have Graduation in any
discipline.
5 | Course Learning After studying this paper, students shall be able to :
outcomes (CLO) 1. Knowledge of the catalogue codes and standards and
create library catalogue.
2. Prepare catalogue entries for various types of
information sources
3. Derive subject headings using sear’s list of subject
heading.
6 | Credit Value 4 ‘
7 | Total Marks Max. Marks: 25+75 | Min. Passing Marks:33

Part B- Content of the Course
Total numbers of Lectures(in hours per week): 4 hours per week
Total No. of Lectures: 60 hours

Unit | Topics No. of
Lectures
I Cataloguing of Documents Using AACR-2 (Practice): 15
Cataloguing of documents with Main and Added entries using AACR2
Rev.ed (1998) and subject heading will be prepared accourding to Sear’s list
of subject heading :
Single Author, Joint Author, Multiple Authors and Collaborators.
I Cataloguing of Pseudonymous books, Editorial Work, Anonymous books, 15
11 Cataloguing of Composite Works and Multi volume works, 15
IV | Cataloguing of Serial Publications, and Works of Corporate Authorship. 15

Keywords/Tags: Library cataloguing practice, AACR catloguing
Part C-Leaming Resources
Text Books, Reference Books, Other resources

Suggested Readings:

1 Bristow, Barbara A. Sear’s list of subject headings. 22™ ed. New York: Grey House
Publishing. (2018).

2 | Gorman, M., & Winkler. P. Anglo-American Cataloguing Rules -2R. Chicago: American
Library Association. (2005).
3 | Goutam, JN. and miranjan Singh Advanced cataloguing practice, Y K. Publishers, Agra o
LB (oo
4

Welsh, A. & Batley, S Practical cataloguing: AACR, RDA and MARC 21. London: Facet

( Rejesh moheran)
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Publishing. . (2012).

5 | Kumar Krishan, An Introduction to cataloguing Practice, Vikas Publishing House, New Delhi

6 | Kumar, Krishan and Garg,B.S., Advanced Cataloguing Practice:Based on Anglo American
Cataloguing Rules- 2™ Ed., Har-Anand Publications, 2005.

Suggested Digital Plateforms and Web link :

http://assets.vmou.ac.in BLIS4-1 pdf

http://www.uprtou.ac.in/other pdf/BLIS 07.pdf

Suggested equivalent online courses :
https://ignou.ac.in

https://swaym gov.in/

http://onllinecourses nptel ac.in

Part D-Assessment and Evaluation
Suggested Continuous Evaluation Methods:
Maximum Marks : 100

Continuous Comprehensive Evaluation (CCE) : 25marks University Exam (UE): 75 marks

Internal Assessment : Class Test 15
Continuous Comprehensive | Assi gnment/Presentation 10
Evaluation (CCE):25
External Assessment : Section(A) : Three Very Short 03x03=09
University Exam Section: Questions (For Acess Point)
75 Section (B) : Four Short Title
Time : 02.00 Hours Questions (To prepare only Main | 04 x 09 = 36
Entries)
Section (C) : Two Long Title 02 x 15 =30 Total 75
Questions (To prepare Main and
all Added entries)

_Part A Introduction
Program: Bachelor Degree Course | Class : B.Lib.LSc. | Year:2021 [ Session: 2021-22
| (One Year Course)

Subject: Information Services and Communication Technology
I | Course Code MI-LIBDIT

2 | Course Title

3 | Course Type (Core
Course/Elective/Generic

Information Sources, Systems and Services (paper 1)

Core Course
Elective/Vocational/.....)
4 | Pre-requisite (if any) To study this course, a student must have Graduation in any
discipline.
S | Course Learning The course would empower the student to develop the idea

outcomes (CLO) about the information sources, services and various national and

international systems and networks. The student would be able

to understand various types of print and electronic information
sources.

The student will acquire the knowledge of :
I Different types of information sources, e-books, databases

26
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and_institutional repositories
2- Evaluation various types 0
3- Access to the electronic resources,
4 Nature and functions of various national
information systems and networks

f information sources

.5 Concept of library resource sharing and consortia

and international

4

Credit Value

[ Min. Passing Marks:33

Total Marks Max. Marks: 25475

Part B- Content of the Course

Total numbers of Lectures(in hours per week): 4 hours per week

Total No. of Lectures: 60 hours

Unit

Topics

No. of
Lectures

Information Sources
- Nature, Characteristics, Types and Formats ‘
- Primary, Secondary and Tertiary Sources of Information
- Documentary and Non-Documentary Sources
-Institutional and Human Resources

10

I

Reference Sources and Information Sources

- Reference Sources: Characteristics, Types, Usefulness

- Electronic Sources: E-books, E-journals, ETDs

- Subject Gateways, Web Portals, Bulletin Boards, Discussion Group/Forum,
Multimedia Resources,

-Databases,

-Institutional repositories

- Evaluation of Reference Sources and Electronic Information Sources

10

{11

Electronic Information Sources

- Reference Service: Concept, Purpose, Types, Theories

Alerting Services: Current Awareness Service (CAS), Selective
Dissemination of Information (SDI), Translation Services,

- Document Delivery Services, Inter Library Loan (ILL) Service

Online Services: Instant Messaging, RSS Feeds, Ask a Librarian, Mobile
Based Library Services and Tools;

Collaborative Services: Social Networks, Social Tagging, Social
Bookmarking;

16

Information Systems and NetworksNational :

- Information Systems: Characteristics, Functions

- National Information Systems and Networks: NISCAIR, DESIDOC,
SENDOC, NASSDOC, ENVIS, NICNET, ERNET; National Knowledge
Network (NKN)

Information Systems and NetworksInternational ::

- International Information Systems and Networks: INSPEC, MEDLARS,
AGRIS, INIS, BIOSIS, ERIC, Patent Information System (PIS),
Biotechnology Information System (BIS)

- Library resources sharing and Consortia

12

Keyworfis/'l" ags: Information Source, Document, Human Resource
Electronic Source, Evaluation

Electronic Information Services, Online Services

Information Systems, National Networks Information System, Resources sharing, Consortia

\
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Part C-Learning Resources

Text Books, Reference Books, Other resources

1

Suggested Readings:

Bopp. R. E. & Smith, L. CReference and information Services: An introduction. Santa
Barbara: ABC-CLIO Publishing. . (Eds.). (2011).

2

Cassell, K. A. &Hiremath, U. Reference and information services: An introduction. Chicago:
American Library Association. (2013).

3

Chowdhury, G. & Chowdhury, S. Information sources and searching on the World Wide
Web. London: Facet Publishing. (2001).

Grogan, Dennis Science and technology: An introduction to Literature. London: Clive
Bingley. (1982).

n

Guha, B. Documentation and Information Services (2nd Ed.).Kolkata: World Press. (1999).

Feather, John and Sturges, Paul International Encyclopedia of Information and
Library Science. Second ediition. London: Routledge. (Eds)(2003).

Katz, W. A Introduction to Reference work. London, Butterworths. (2000).

Krishan Kumar Reference Service. New Delhi, Vikas Publishing House. (1984).

Ranganathan, S. R. Reference Service. Bangalore: Sarada Ranganathan Endowment for
Library Science. (1991).

10

Rowley, J. E. The basics of information systems. London: Facet Publishing. (1996).

11

Shuman, Bruce A. Issues for libraries and information science in the internet age. London:
Libraries Unlimited Inc. (2004).

Sundeswaran . Sandarbh sewa. Bhopal. Madhya Pradesh Hindi Granth Academy.

Suggested Digital Plateforms and Web link:

http://nkn.gov.in/en/

https://egyankosh ac.in/

https://epgp.inflibnet.ac.in/

https:/ndl.iitkgp.ac.in

https://nios.ac.in/

https://www.niscair res.in/

wikipedia.org

Suggested equivalent online courses :

https://ignou.ac.in

https://swayvm_.gov.in/

http://onllinecourses.nptel ac.in

Part D-Assessment and Evaluation

Suggested Continuous Evaluation Methods:
Maximum Marks : 100

Continuous Comprehensive Evaluation (CCE) : 25marks University Exam (UE): 75 marks

Internal Assessment : Class Test 15
Continuous Comprehensive | Assi gnment/Presentation 10
Evaluation (CCE):25
External Assessment : Section(A) : Three Very Short 03x03=09
University Exam Section: Questions (50 Words Each)
5 Section (B) : Four Short
Time : 02.00 Hours Questions (200 Words Each) 04x09=36
Section (C) : Two Long 02 x 15 =30 Total 75
Questions (500 Words Each)
p.! 28
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Part A Introduction : _',,.: i
Program: Bachelor Degree Course Class : B.Lib.LSc. [ Year: 2021 Session: 2021-22

One Year Course)
Subject: Information Services and Communication Technology
I | Course Code MI-LIBD2T
2| Course Title Basics of Information and Communication Technology (paper 2) ,
3 | Course Type (Core f
Course/Elective/Gene Core Course ,
ric I
Elective/Vocational/.... '
4 | Pre-requisite (ifany) | To study this course, a student must have Graduation in any
discipline.
S | Course Learning After studying this paper, students shall be able to:
outcomes (CLO) 1%

Understand the structure of computer and functions of jts
various units

2. Plan and implement automation in library housekeeping
operations and services

Evaluate various library management softwares.

4. Identify and state the features of telecommunication

channels, modes; media, modulation, standards and
protocols.

Highlight the nature and components of computer networks ’
and their protocols and standards.

6. Discuss of Internet, search engines and network security. ;
Examine the concept of library networks and highlight '

their types and importance.

6 | Credit Value 4
== aMe & |

7 | Total Marks Max. Marks: 25+75

Min. Passing Marks-33
Part B- Content of the Course
Total numbers of Lectures(in hours per week): 4 hours per week

Total No. of Lectures: 60 hours
Unit | Topics No. of

; { e e S, Lectures
I Fundamentals of Computers: 10
- Concept, Generations, Types, Hardware
- Units of Computers: Arithmetic and Logic Unit, Control unit,
Input and Output Unit, Memory Uni

Software: System Software - Operating Systems-
MS- Windows, UNIX and LINUX; Application Software - MS-Word,
MS-Excel and MS-Power point

- Introduction to Programming Languages.
11 Library Automation
- Definition_ Purpose and Historical Development

-Planning and Implementation of Automation in Housekeeping Operations, |
- Retrospective Conversion

(5]

N

10

12

29
=N

57%,{ 24
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- Standards for Library Automation '

= Library Management Software: Proprietary, Free and Open Source
Software (FOSS); Evaluation

Accestive Technologies Bar code, RFID,Qr Code etc.

ication Technologies
- :l' 'f‘lrjxf:;::?s‘suig:lcChannels, Mode% and Media, ISDN, 'PSDN,
- Modulation, Frequency, Bandwidth and Multiplexing, |
- Standards and Protocols : . .
- Wireless Communication: Media, Wifi, Lifi, Satellite Communication,
Mobile Communication

A Computer Networks and Library Networks 14
- Conll)puter Networks: Concept, Need, Topologies, Types: LAN, MAN,
WAN
- Internet: Web Browsers, WWW, E-mail; Search Engines (Meta &
Entity); Internet Protocols and Standards and Search Strategies. -
- Introduction of Data Security and Network Security: Techniques, Anti-virus
software, Anti- spyware, Intrusion Detection System
- Library Networks: Concept, History, Need, Types (Regional, National,
International ) :
Keywords/Tags: ICT, Information and Communication Technology, Hardware, Arithmetic and
Logic Unit, Control unit, MS- Windows, UNIX and LINUX, MS-Word, MS-Excel and MS-Power
point, Library Automation, Library Management Software, Free and Open Source Software (FOSS),
Bar code, RFID,QR Code, ISDN, PSDN, Bandwidth and Multiplexing, Wifi, Lifi, Mobile

Communication, Topologies, LAN, MAN, WAN, WWW, E-mail, Data Security and Network
Security, and Library Networks

Part C-Learning Resources
Text Books, Reference Books, Other resources

Suggested Readings:

1 Bharihoke, Deepak Fundamentals of Information Technology. 4th ed. New Delhi-
Excel Books. (2012).

Borgman, Christine L Big data. little data, no data: Scholarship in the networked
world. Cambridge: The MIT Press. (2017)
3 Haravu, L. J. Library
Delhi. (2014).

(8]

automation: Design, principles and practice. Allied Publishers, New

4 Hennig, Nicole. Keeping up with emerging technologies: Best practices for information

professionals. Santa Barbara: Libraries Unlimited. (2017).

5 Joiner, IdaEmerging library technologies: It's not Just for geeks. Oxford: Chandos
Publishing. . (2017).

6 Leon-Garcia, Alberto &Widjaja, Indra C ommunication networks: F
key architectures. 2nd ed. New Delhi: McGraw-Hill. (2006).
7 Phadke, D. N. Library information technology. Pune: Universal Publications. (2017). ‘

8 Rajaraman, V_ & Adabala, Neeharika Fundamentals of computers. 6th ed. New Delhi:
Prentice-Hall of India. (2014

9 Tanenbaum, Andrew
Prentice Hall. (2013).

Suggested Digital Plateforms and Web link
http:/nkn.gov in/en/

https://e Anflibnet ac_in/
https://ndl.iitkgp.ac.in

undamental coneepts and

S. &Wetherall, David J. C omputer networks. 5th ed. New Delhi-
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AT AFedm, SOUL, WebOPAC, WorldCat, IndCat,

CIELEU

o §- JAURT ACAAA HETHA

SRR WS TFad e de NST SETIS/IST anea:

1

Brown, Christopher & Bell, Suzanne Librarian's guide to online

searching: cultivating database skills for research
London: Libraries Unlimited (2018).

and instruction. 5th ed.

Clayton, Marlene Managing library automation. 2nd ed. London:
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Routledge. (2018).

Markey, Karen Online searching: A guide to finding quality information
efficiently and effectively. 2nd ed. Lanham, Maryland: Rowman &
Littlefield Publishers. (2019).

Marmel, Elaine Office 2016 Simplified. Hoboken. New Jersey: John
Wiley &Sons. (2015).

Mishra, Vinod Kumar Basics of library automation, Koha library
Management Software and Data migration: Challenges with case studies.
New Delhi: EssEss Publications. (2016).

Fufa Biew @ a7 fF

hitp:/Inkn.gov.infen/

hitps://epgp.inflibnet.ac.in/

https://ndLiitkgp.ac.in

https://www.niscair.res.in/

wikipedia.org

IATAT THFE IAAST TSTHH :

http://ignou.ac.in/

https://swaym.gov.in/ http://onllinecourses.nptel.ac.in
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1 Kushwaha,D.S. Basics of writing project proposal . dehli , New dehli
publisher (2013).

2 | Carpenter, Julie. library project funding: a guide to planning and writing
proposal.( London) chandos Elsevier publisher (2008)

FIfT Rfvee el 3 fiw

Library research service.www.Irs.org

Guideline for designing a library survey. www libraries.msl.mt.gov

Swayam www.swayam.gov.in

e- pathshala www. epgp.inflibnet.ac.in/ e pg pathshala

National digital library. www.ndliitkgp.ac.in
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Part B- Content of the Course

Total numbers of Practical(in hours per week): 4 hours per week
Total No. of Practical : 60 hours

Unit | Topics No. of
Practical
15

| Setting of Desktop; Use of Operating System:;

Use of Word Processing Software,

Spread Sheet Management Software and Power Point Presentation Software

II Installation and Use of Library Management Software SOUL Latest Version; | 15
Generation of Various Reports using Library Management Software

111 Searching Information from Internet using Different Search Engines; 15
Searching WebOPAC, WorldCat, Ind Cat; Formulating and applying various

strategies

IV | Searching Databases by adopting various search strategies and Filters. Basics | 15
of Creations of database.
Keywords/Tags: : Computer fundamental, Operating System, Word Processing Software, Spread

Sheet, Power Point Presentation, Library Management Software, SOUL, WebOPAC, WorldCat,
IndCat, search strategies and Filters, database and DBMS

Part C-Learning Resources
Text Books, Reference Books, Other resources

Suggested Readings:

1 Brown, Christopher & Bell, Suzanne Librarian's guide to online searching: cultivating
database skills for research and instruction. 5th ed. London: Libraries Unlimited (2018).
2 Clayton, Marlene Managing library automation. 2nd ed. London: Routledge. (2018).

3 Markey, Karen Online searching: A guide to finding quality information efficiently and
effectively. 2nd ed. Lanham, Maryland: Rowman & Littlefield Publishers. (2019).

Marmel, Elaine Office 2016 Simplified. Hoboken. New Jersey: John Wiley & Sons. (2015).

5 Mishra, Vinod Kumar Basics of library automation, Koha library Management Software and

Data migration: Challenges with case studies. New Delhi: EssEss Publications. (2016).

Suggested Digital Plateforms and Web link :

http://nkn.gov.in/en/

https://epgp.inflibnet.ac.in/

https:/ndLiitkgp.ac.in

https://www.niscair.res.in/

wikipedia.org

Suggested equivalent online courses :

https://ignou.ac.in

https://swaym .gov.in/

http://onllinecourses.nptel .ac.in

Part D-Assessment and Evaluation




| Class Interaction /Quiz

Viva Voce on Practical

Attendance

Practical Record File

Assignments (Charts/ Model
Seminar / Rural Service/
Technology Dissemination/
Report of Excursion/ Lab
Visits/ Survey / Industrial
visit)

Table work / Experiments

TOTAL




Part A Introduction

Program: Bachelor Degree Course
(One Year Course)

Class : B.Lib.1.Sc. | Year: 2021 | Session: 2021-22

Subject: Project Work:Literature Survey/Field Work

1 | Course Code MI-LIBA2Q
2 | Course Title Project Work:Literature Survey/Field Work
3 | Course Type (Core
Course/Elective/Gene Discipline Specific Elective course
ric
Elective/Vocational/....
B)
4 | Pre-requisite (if any) | To study this course, a student must have Graduation in any
discipline.
S | Course Learning On completion of this course, learners will be able to do Projects
outcomes (CLO) Of Survey and Field Work and this course would empower
1- The Students To Understand Real Working Environment Of
Libraries.
2- And Enable The Student To Provide Hands On Training On
Various Aspect Of Library System
3- The Students To Take Exposure With The Real Working
Environment Of A Library By Assigning Them A Topic
Related With The Library Operations,
4- The Students To Learn Literature Survey Techniques And
Will Be Able To Perform Literature Survey.
5- The Students In Literature Searching Using Print And Online
Sources On The Assigned Area Of Study.
6- The Students In Preparing Bibliography And Documentation
List On The Assigned Area Of Study.
7- The Students In Preparing The State-Of-The-Art Report On
The Assigned Area Of Study.
6 | Credit Value 4
7 | Total Marks Max. Marks: 25+75 [ Min. Passing Marks:33

Part B- Content of the Course

Topics

- The progress of

Departmental seminar as a part 0

evaluation (CCE).

Every student shall have to choose a topic for the Project Wor.k
Literature Survey /Field Work in the beginning of the Academlc
Session and preliminary preparation carried out under the guidance of

faculty member of the department.

This work should be in standard format. The final prepared project to
be submitted to the department before issuing admit card of the
Examination of this programme.

- Project Work may be either based on aval [
field work or both (depends on the necessity of the topic).

lable literature or based on

their work has to present and submit duri.ng
f continuous comprehensive




= Project Work will be evaluated by Concerned Supervisor( Internal
Examiner) and One External Examiners jointly which will be followed
by a Viva-Voice.

Part C-Lenming Resources
Text Books, Reference Books, Other resources

Suggested Readings:
| Kushwaha,D.S Basics of writing project proposal . dehli , New dehli publisher (2013).

2 | Carpenter, Julie. library project funding: a guide to planning and writing proposal.( London)

chandos Elsevier publisher, (2008)

Suggested digital plateforms web links

Library research service.www.Irs.org

Guideline for designing a library survey. www.libraries.msl.mf.goy
¢- pathshala www. epgp.inflibnet.ac.in/ e pg pathshala

National digital library. www.ndl i itkgp.ac.in

Suggested equivalent online courses :
https://ignou.ac.in

https://swavm oov.in/

hllp:/’/onllinecourscs.nptcl .ac.in

Part D-Assessment and Evaluation
Suggested Continuous Evaluation Methods:

Internal Assessment Marks External Assessment Marks

Assignment/Presentation of 10 Project Work evaluation by Concerned | 75

project in departmental seminar Internal Examiner and External

Examiner jointly which will be followed
by a Viva-Voice

Attendance

h

Assignments (Charts/ Model 10
Seminar / Rural Service/
Technology Dissemination/
Report of Excursion/ Lab
Visits/ Survey / Industrial
visit)

TOTAL

(3]
w

75
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FIATRAT WEF (¥ [Ae9/ 37 ST FATUA/INST A

1

Cornish, G..Copyright: Interpreting the Law for Libraries and Archives.
London: Library Association. (1990)

2 | Feather, John and Sturges, Paul International Encyclopedia of
Information and
Library Science. Second ediition. London: Routledge. (Eds)(2003).

3 | Marett, P Intellectual Property Law. Sweet & Maxwell. . (1996).

4 | Oppenheim, C., Phillips, J. and Wall, R. The ASLIB Guide to Copyright.

London: ASLIB. (1994).

T Ridew wiewtd aw e

https://copyright.gov.in/

https:/fipindia.gov.in/patent-information-system.htm

https:/fipindia.gov.infabout-us-rg.htm

http://lwww.copyright.gov.in/Documents/Copyrightrules 1957 .pdf

hitp://www.copyright.gov.in/Documents/CRACT_AMNDMNT_2012.pdf

https://egyankosh.ac.in/

htips:/fepgp.inflibnet.ac.in/

https://ndl.iitkgp.ac.in

hitps://ipindia.gov.in/

wikipedia.org

HTARAT TAFE A TSTFHA

http://ignou.ac.in/

hitps://swaym.gov.in/

http://onllinecourses.nptel.ac.in

- 43




AT - AU Hediea Rt
fFaA 3= 100
HAd 9% HediF (CCE) 3% : 25feafaeamadaadien (UE) 3iw: 75
HalF Aeaiwa: FAH TEE 15
A AF Hedidd | IESANC] TEIAH0T (Foieera) 10
(CCE): T IF 25
HTHdd : A (3): T 3T o 99T (7qF |03 x 03 =
eafagzefler ofiem: | 50 o=2) 09
gHT9- 02.00 @¢ AT (F): IR FY 9T (Fed+
20021<z) 04 x 09 =
3T (F): &Y & 3ad  uee 36
(F= 500 <) 02 x 15 =
30
Fd IHF 75

T 3- giET

FFA. TEF Farm : d1.99.378 T

UISgwA ( U auly
| ITSEHA )

a¥: 2021 . 2021-22

R Boee gerar : s

~

M1-LIBA1R

2 | ursgwA F1 o

e werar | v

~

(FRF/ zafFea/

SRz SR gafaes
adaadl.....)
4 | qatdem U R F HCATT I F 9T, T F B o BAwr
el
%/}30}/,5’/74.

(TR HETGT )
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1

Bharihoke, Deepak Fundamentals of Information Technology. 4th ed.

New Delhi:
Excel Books. (2012).

2 Borgman, Christine L. Big data, little data, no data: Scholarship in the
networked
world. Cambridge: The MIT Press (2017).
3 Haravu, L. J. Library automation: Design, principles and practice. Allied

Publishers, New Delhi. (2014).
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Hennig, Nicole Keeping up with emerging technologies: Best practices
for information professionals. Santa Barbara: Libraries Unlimited. .
(2017).

Joiner, Ida. Emerging library technologies: It's not just for geeks. Oxford:
Chandos
Publishing. (2017).

Leon-Garcia, Alberto &Widjaja, Indra Communication networks:
Fundamental concepts and key architectures. 2nd ed. New Delhi:
McGraw-Hill. (20086).

Phadke, D. N. Library information technology. Pune: Universal
Publications. (2017).

Rajaraman, V. &Adabala, Neeharika Fundamentals of computers. 6th ed.
New Delhi: Prentice-Hall of India. (2014).

Tanenbaum, Andrew S. &Wetherall, David J. Computer networks. 5th
ed. New Delhi: Prentice Hall. (2013).
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6 | Credit Value | . 4
7 | Total Marks = MBXME,,kS;25+75 D— .
M B Ol T i

Total numbers of Lectures(in hours per week): 4 hours per week
Total No. of Lectures: 60 hours

G Implications o ibrary and informaton .

Unit | Topics

I Intellectual Property Rights(IPR) 12
Origin and development of IPR
Concept and types of IPR

IPR issues

World Intellectual Property Organization(WIPQ)

I Copyright

Origin, Concept and types of Copyright
Copyright Conventions

International treaties

Public domain

Creative Commons (CO)

12

11 The Copyright Act 1957

The Copyright Act 1957 (With Amendments )

Terms of Copyri ght

Infringement,

Fair use provisions,

Copyright in Literary, Dramatic and Musical ,Works, Sound Recording,
Cinematograph Films,

Author Special Rights,

16

v Copyrights and Digital Environment 10
Copyright in digital environment
Institutional repositories

v Copyrights and Libraries

Copyright issues in library and Information centres
Information policy

How to prepare library policy
Keywords/Tags: Keyword/Tag : Intellectual Property Rights, WIPO,Copyn'ghts, Treaties,Creative
Commons,Copyrights act, India,Copyrights,Di gital, Institutional repositories,Copyrights,Library and
information policy

Part C-Learning Resou rees
Text Books, Reference Books, Other resources

10

Suggested Readings:
1 Cormish, G..Copyright: Interpretin
Association. (1990)

2 | Feather, John and Sturges, Paul International Encyclopedia of Information and
Library Science. Second ediition. London- Routledge. (Eds)(2003).
Marett, P Intellectual Property Law. Sweet & Maxwell. -(1996).

Oppenheim, C . Phillips, J. and Wall, R. The ASLIB Guide to Copyright. London: ASLIB.
(1994).

g the Law for Libraries and Archives. London: Library

Suggested DigitalPlateforms and Web Link :




iiihttps//ipmdnggg‘m/abom-us-rghtm T a

http://www.copyri ﬂgolwommtyCmJMwl957 pit = T
http://www.copyright.gov. in/Documents/CRACT AMNDMNT 2012 pdf

https://egyankosh.ac in/ | ) :: :

hitps://epgp.inflibnet.ac.in/

https:/ndL.iitkgp.ac.in

https://ipindia.gov.in/

wikipedia.org

Suggested equivalent online courses :

https://ignou.ac.in

https://swaym_gov.in/

http://onllinecourses.notel.ac.in

Part D-Assessment and Evaluation

Suggested Continuous Evaluation Methods:
Maximum Marks : 100

Continuous Comprehensive Evaluatio

n (CCE) : 25marks University Exam (UE): 75 marks
Internal Assessment Class Test 15
Continuous Comprehensive | Assi gnment/Presentation 10
Evaluation (CCE):25
External Assessment : Section(A) : Three Very Short 03x03=09
University Exam Section: Questions (50 Words Each)
75 Section (B) : Four Short 04 x 09=36
Time : 02.00 Hours Questions (200 Words Each)
Section (C) : Two Long 02 x 15 =30 Total 75
Questions (500 Words Each)




Part A Introduction L m "
Program: Bachelor Degree Course | Class : B.Lib.LSc. Year: 2021 | Session: 202122 |

One Year Course)

Subject: Digital Literacy (Practical)

1

Course Code

MI-LIBAIR !
2 | Course Title Digital Literacy (Practical) '
3 | Course Type (Core
Course/Elective/Gene Generic Elective course
ric
Elective/Vocational/....
)
4 | Pre-requisite (ifany) | To study this course, a student must have Graduation in any
discipline.
S | Course Learning On completion of this course, learners will be able to-
outcomes (CLO) 1. Understand the basics (terminology, navigation and
functionality) of digital devices.
2. Use digital devices for accessing, creating, managing and
sharing information
3. Use the Internet to browse in an effective and responsible
manner Use technology to communicate effectively
4. Appreciate the role of digital technology in everyday life,
in social life and at work
5. Carry out cashless transactions using digital financial tools
(USSD/ UPI/ eWallet/ AEPS/ Card/ PoS)
6. Use Digital Locker Use online citizen centric services
6 | Credit Value 4
7 | Total Marks Max. Marks: 25+75 | Min. Passing Marks:33
Part B- Content of the Course
Total numbers of Practical(in hours per week): 4 hours per week
Total No. of Practical : 60 hours
Unit Topics No. of
Practical
I Elements of Computer Fundamentals 8
Il Elements of Internet Usage & Online Communication 8
111 Elements of Online Safety & Digital Citizenship 8
IV | Elements of Media 5
Vv Elements of Multimedia 6
VI | Elements of Word Processing 8
VII | Elements of Social Media 7
VIII | Elements of e-payments, 5
IX Elements of e-Governance 5

Keywords/Tags: Computer fundamental, Online Communicatipn, Digital citizenship, Media, e-
ayment, e-Governance, Multimedia, Social Media, Digital India
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1

Kumar Sanjay and Pushpalata, “Communication Skills” 15! Edition, Oxford
University Press, New Delhi.

2 Mehta Dharmendra and Mehta, NaveenK,"A Handbook of
Communication Skills Practices”, Radha Publications, New Delhi.

3 Mehta Naveen K, Mehta Dharmendra, and Malviya R. N,
“Communication Skills",DPS Publishing House, New Delhi.

4 | Murphy, Hena A and Peck, Charles E., "Effective Business
Communications", Tata McGraw Hill, New Delhi.

5 | Pal Rajendra and Korlahalli J.S., “Essentials of Business
Communication”, Sultan Chand and Sons Publishers, New Delhi.

6 Pearce, C Glenn, "Business Communication: Principles and Applications”,
John Wiley, New York.

7 |(Prasad, H. M., “How to Prepare for Group Discussion and Interview”
,Tata McGraw-Hill Publishing Company Limited, New Delhi.

8 Rao Nageshwar and Das Rajendra P. "Communication Skills" Himalaya
Publishing House, Mumbai.

9 |Sinha KK., “Business Communication”, Galgotia Publishing House, New

Delhi.
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1 Greg Harvey. Excel All-in-One For Dummies. 2019

M. L. Humphrey Excel for Beginners.

Lokesh Lalwani Excel All-In-One. 2019

W N

L. Winston Wayne MICROSOFT EXCEL DATA ANALYSIS&BUSINESS
MODEL . 2019:

9 Manish Nigam Advance Excel Training Guide: Tips and tricks to kick
start your excel skills . 2019

6 Mike Mcgrath Excel VBA in Easy Steps.
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Part A Introduction i
Program: Bachelor Degree Course | Class™: B.Lib.LSc. | Year: 2021 | Session: 2021-22
One Year Course) |
Subject: Communication Skills
1 | Course Code MI-LIAEIT
2 | Course Title Communication Skills
3 | Course Type (Core
Course/Elective/Gene Ability/Skill Enhancement course
ric
Elective/Vocational/....
)
4 | Pre-requisite (ifany) | To study this course, a student must have Graduation in any
et discipline.
5 | Course Learning After Studying this paper, students shall be able to -
outcomes (CLO) 1. Know about communication skills- introduction, process
and type of communication.
2. Understand basic skills of communication- Listening,
Speaking, Reading and writing.
3. Knowledge of writing skills,
4. Know life skills — thinking, Leadership skill and time
management.
5. Knowledge of work place skills
6 | Credit Value 4
7 | Total Marks | Max Marks: 25+75 Min. Passing Marks:33
Part B- Content of the Course
Total numbers of Lectures(in hours per week): 4 hours per week
Total No. of Lectures: 60 hours
Unit | Topics No. of
Lectures
I Communication Skills 12
Introduction, Meaning and Significance, Process of Communication,
Principles of Communication, Barriers to Communication, Types of
Communication.
Il Basic Skills 12
Listening: Importance and Principles of Listening,
Speaking: Effective Public Speaking and art of Persuasion.
Reading: Meaning and Types of Reading.
Writing: Principles of Fffective Writing,
Il | Writing Skills 12
Drafting of Paragraphs, Precise. Memos, Notices, Circulars, Agenda,
and Minutes. Writing Proposals and Project Reports. Preparation of Job
Applications and Curricular Vitae (CV) Writing.
IV | Life Skills 12
21¥ Century Skills: Leadership Skills, Problem solving, Negotiation Skills,
41
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ouse, New Delhi.
Hena A

Sons Publishers, Ne

6 | Pearc "Busi A UD =
York,e’ C Glenn, Business Commumcatlon. Principles ang Applications John Wiley, New
7 | Prasad § M., “How to Prepare for Group Disecs
e P Discussion ang Interview” Tat M 2
Publishing Com any Limited, New Delhj. . N cSra il
8

Rao Nageshwar an

d Das Rajendra P.
Mumbaj.

“Communication Skills"

Sinha K K., “Business Communication”
Suggested digital latefor
mps://e-uvankosh,z\c.in
MS:/'/ndl.iitkg]).acin
https:/nsdeindia.ore

Suggested e uivalent online courses :
https://ignou_ac.in

Himalaya Publishing House,

» Galgotia Publishin

g House, New Delhi.
ms web links

aym.gov.in/

ac.in

hitt ://onllinecourses n ytel.

Part D-Assessment and E\;Valuiation )

Suggested Continuous Evaluation Methods:

Maximum Marks : 100 Iy
Continuous Comprehensive Evaluation (CCE) : 25marks University Exam (UE): 75 marks

Internal Assessment : Class Test ' 15
Continuous Comprehensive Assignment/Presentation 10
Evaluation (CCE):25

External Assessment Section(A) : Three Very Short 03x03=09
University Exam Section:

Questions (50 Words Each)
75 Section (B) : Four Short )
i 04 x 09 =36
ime : 02.00 Hours Questions (200 Words Each) -
e Section (C) : Two Long 02 x 15=30 Total 75
Questions (500 Words Each)
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Part A Introduction

h Program: Bachelor Degree Course

Class
(One Year Cou rse)

: B.Lib.LSc.

Year: 2021 | Session: 2021-22

Subject: Data Analysis (Practical)

1 | Course Code

MI-LIAE1P

2 | Course Title
3 | Course Type (Core
CourselElective/Gene
ric
Elective/Vocational/....

Data Analysis (Practical )

Ability/Skill Enhancement course

X
4 | Pre-requisite (if any)

discipline.

S | Course Learning
outcomes (CLO)

il

2

3,

4.

S

6.

78

6 | Credit Value
7 | Total Marks

To study this course, a student must have Graduation in any

Below are just a few of the topics will master:

\4
| Max. Marks: 25+75 Min. Passing Marks:33

Part B- Content of the Course
Total numbers of Practical(in hours per week): 4 hours per week
Total No. of Practical : 60 hours

Unit | Topics No. of
Practical

I Introduction to Data Analysis Using Spreadsheets 12

[I Getting Started with Using Excel Spreadsheets 12

HT | Creating Charts and Graphics 12

IV Analyzing Data Using Spreadsheets 12

\'% Final Project

Creating effective spreadsheets

Managing sets of data

Mastering the use of some of Excel's most popular
Create dynamic report with Excel

Unlock the power and versatility of Microsoft
Excel's

Audit Excel Worksheet formulas to ensure clean
formulas

Automate your day to day Excel tasks

Keywords/Tags: : D:

Suggestcd Readings:

ata analysis, MsExcel, Graphs, Tables, S readsheet, Analysis, Data Analysis
Part C-Learning Resources

Text Books, Reference Books, Other resources

] Greg Harvey. Excel All-in-One For Dummies. 2019

12

2 | M. L. Humphrey Excel for Beginners.
3 | Lokesh Lalwani Exce] All-In-One. 2019
4

L. Winston Wayne MICROSOFT EXCEL DATA ANALYSIS&BUSINESS MODEL _

43
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2019:

S| Manish Nigam Advance Excel Training Guide: Tips and tricks to kick start your excel skills .

2019

6 Mike Mcgrath Excel VBA in Easy Steps .

Suggested digital plateforms web links

https:/ndl.iitkgp.ac.in

https://www.niscair.res.in/

https://org.wikipedia

Suggested equivalent online courses :

https://ignou.ac.in

htips://swaym.gov.in/

http://onllinecourses.nptel.ac.in

Part D-Assessment and Evaluation

Suggested Continuous Evaluation Methods:

Internal Assessment Marks External Assessment Marks
Class Interaction /Quiz 10 Viva Voce on Practical 15
Attendance 5 Practical Record File 10
Assignments (Charts/ Model 10 Table work / Experiments 50
Seminar / Rural Service/

Technology Dissemination/

Report of Excursion/ Lab

Visits/ Survey / Industrial

visit)

TOTAL 25 75
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